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When any information is required from the 


U 


De Br.R he "BEG 


Special Branch Kegistry on files, application must be 
made to the Officer in charge of the Registry. 
Under no circumstances must the indices be interfered 


with or searchede 


PeA.to D.C.(Sp-ebr.) 


‘All foreigners to note above instructions: 
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Secrecy in Special Branch 
The Offioers in charge of Sections of tne “pecial 
Br-nch should exercise the greatest crre in guarding 
secrets entrusted to their keeping, ind it is incusibent 
on all :sembers of the stiff to assist their seniors in 
the discharge of this duty by being ‘<t pains to prevent 
any leakage of information about inquiries on waich they 
ave engeged themselves nd by reporting witout delay 
any circumst-nce pointing to the possibility of the 
existence of a leakage in any division of the office to 
which they are attacned. ‘“Thile laying down the following 
rules for general guidance, the %.C. (Special Branch) 
feels th-t the s-feguarding of the secrets of th- work 
of the Branch must finally depend upon the loyalty, 
cerefulness 2nd initiative of the staff, and a reelization 
on tne part of every neiiber of the Braneh that there is 
nothing so damaging to the r-put2tion of = body engaged 
on secret duties as leakages of information about tne work 
wnich is being done. “hile the exchange and discussion of 
information ig valuable, care must be taken not to let 
this deteriorate into gossip. 
The following rules are set down for general 

guidance s- 
1. ‘Vith the exception of reports on routine matters and 

ordinary labour or political affairs, all documents 

of a confidential nature should as a rule be typed 


by the officer in charge of the inquiries. 


2. The initials of the person by whon it was typed 


should be given at the top of each report. 


3. Reports when typed should be handed person-lly by 
the detective responsible for the inquiry to the 


Officer in Charge of his Section. 


he 
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Dies 
On receivine - rerort the Officer in Charge of the 
Section should see th’t they ere stamped "Secret" 
and n-ssei without undue del-y either personelly or 
in © locked or s°fleid cont:iner to the Officer in 
Charge of the Registry. 
The Officer in Charee of the Revistry will handle all 
confidentiel files ~-ssin- to end fro: the D.C.(Sn.3r.) 
and will attend nersonally to the indexing and filing 
of these rerorte in the cebinet nrovided. 
The Officer in Cheree of the Reristry should arrange 
@S soon @s circunstances rermit after the receirt of 
confidentiel reports to show then to the P. A. to 
D. C. (Sp.Br.) so that the letter will be »cquainted 
with €11 work uadertzken in the Branche 
Copies of rerorts made by S,I shoul* be reteined and kept 
effectively locked ur by the Officer in Charge. Not 
more then one s-*re copy of a report should be retained 
by eny Section, and snecial measures should be taken 
in every cese to ensure tht these cories “re only seen 
by members of the staff who actn lly require them in 
connection with their worke 
Confidential files will only be obteinable from the 
Resistry unon nroduction of an anrlic-tion form signed 
by én Officer in Ch=ree of - Section. Before handing 
out © file of @ snecielly secret n ture or otherwise 
of extreordinary imrortence, the Officer in Cherse 
of the Registrv should refer the matter to the PeAe 
or the D. C. (&.Br.). The files should be sent to 
the officers by whom they are required either personelly 
by @ resnonsible member of the staff of the Registry or 


in @ sealed covere 


10. 


ll. 


15. 


14. 
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Notes and drafts of reports on confidential matters 
should be destroyed by fire. Carbon paper used in 
the typing of such reports should be locked up when 
not in use. Drafts of reports should be made in 
pencil so as to eliminate the possibility of leakages 
of information through blotting paper. 
Detectives’ diaries and other papers containing notes 
on cases should at all times be kept locked up... In 
special cases detectives may be instructed not to 
give details in their diariee of addresees visited 
or names of persons about whom information is sought. 
A blank space could be left and filled up after the 
necessity for secrecy elapses. 
The transmitting of messages of a secret nature by 
telephone should as far as possible be avoided. 
All chit books and letters brought to headquarters 
by messengers and others should in the first instance 
be handed to the Officer in the Registry appointed to 
receive and acknowledge such communications. He will 
return the chit books or receipts to the messengers 
after they have been duly signed. 
All persons wishing to see the D.C. (Special Branch) 
or any person working in the Branch should present 
themselves to the paseage orderly and arrange to see 
the person they are seeking by filling up a slip on 
which they will state their own name, the name of the 
person they wish to see and the nature of their 
business. If the person sought happens to be out, 
the slip should be taken to an appropriate substitute. 
Nobody is to be allowed to loiter in any section and 
nobody, apart from Officers in Charge of Sections, 
should enter ‘the Registry. Members of the public 


-4- 
should on no account be allowed to enter the Registry 
unless brought there by the D.C. (Special Branch) or 
an officer acting for hin. 

15. In exceptional cases, the D.C. (Special Brench) may 
depart from these rules and make speciel arrangements 


in regerd to the procedure to be followed. 


ol Be> 


D. C. (Special Branch) 
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Br*nch should exercise the greatest crre int guesdinng—-—- 
secrets entrusted to their keeping, nd it is incuubent 
on all :nxeibers of the stiff to assist their seniors in 
the discharge of this duty by being ‘t pains to prevent 
any leakage of information about inquiries on Wnicn they 
ave engeged themselves nd by reporting without delay 
any circumst?nce pointing to the possibility of the 
existence of a leakage in any division of the office to 
which tney are attached. ‘Thile laying down the following 
rules for general guidance, the %.C. (Special Branch) 
feels th-t the s-feguarding of the secrets of th: work 
of the Branch must finally depend upon the loyalty, 
cerefulness 2nd initiative of the staff, and a rePlization 
on the part of every nmeiber of the Branch that there is 
nothing so damaging to the r:put2tion of = body engaged 
on secret duties as leakages of information about tne work 
which is being done. “hile the exchange and discussion of 
information if valuable, care must be taken not to let 
this deteriorate into gossip. 
The following rules are set down for general 

guidance s- 
1. “Vith the exception of reports on routine matters and 

ordinary labour or political affairs, all documents 

of a confidential nature should as a rule be typed 


py the officer in charge of the inquiries. 


2. The initials of the person by whon it was typed 


should be given at the top of each renort. 


wu 


3. Reports when typed should be handed person-lly by 
the detective resnonsible for the inquiry to the 


Officer in Charge of his Section. 
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On receiving - revort the Officer in Charge of the 
Section should see tht they are stamped "Secret" 
and neesei without undue deley sither personelly or 
in 2 locked or e2Fled cont: iner to the Officer in 
Charee of the Registry. 
The Officer in Charge of the Recistry will handle all 
confidential files jonadne to end fro the D.C. (Sn. 3r. ) 
and will attend personally to the indexing and filing 
of these revorte in the cebinet provided. 
The Officer in. Cherse of the Reristry should arrange 
as soon as circurstences rermit sfter the receipt of 
confidentiel reports to show them to tne P. A. to 
D. C. (Sp.Br.) so that the letter will be »cquainted 
with ¢11 work uadertéken in the Branch. 
Copies of rerorts ade by S,I shoul? be reteined and kept 
effectively locked ur by the Officer in Charge. Not 
more than one s™*re covy of a report should be retained 
by sny Section, and snecial measures should be taken 
in every cease to ensure thst these cories “re only seen 
by members of the staff who actwlly require them in 
seanyekion with their work. 
Confidential files will only be obtsinable fror the 
Recistry whon nroduction of an avrlic-tion form signed 
by an Officer in Cherze of + Section. Before handine 
out © file of @ snecielly secret n* ture or otherwise 
of extreordinary imnortence, the Officer in Chere 
of the Revistrv should refer the matter to the P.As 
ox the D. Gs. (he,.Bre}s The files should be sent to 
the officers by whom they are required either personelly 
by @ resnonsible member of the staff of the Registry or 


in a sealed covers 


9. 


10. 
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14. 
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Notes and drafts of reports on confidential matters 
should be destroyed by fire. Carbon paper used in 
the typing of such reports should be locked up when 
not in use. Drafts of reports should be made in 
pencil so as to eliminate the possibility of leakages 
of information through blotting paper. 
Detectives' diaries and other papers containing notes 
on cases should at all times be kept locked up. In 
special cases detectives may be instructed not to 
give details in their diaries of addresees visited 
or names of persons about whom information is sought. 
A blank space could be left and filled up after the 
necessity for secrecy elapses. 
The transmitting of messages of a secret nature by 
telephone should as far as pogsible be avoided. 
All chit books and letters brought to headquarters 
by meseengers and others should in the first instance 
be handed to the Officer in the Registry appointed to 
receive and acknowledge such communicetions. He will 
return the chit books or receipts to the messengers 
after they have been duly signed. 
All persons wishing to see the D.C. (Special Branch) 
or any person working in the Branch should present 
themselves to the paseage orderly and arrange to see 
the person they are seeking by filling up a slip on 
which they will state their own name, the name of the 
person they wish to see and the nature of their 
business. If the person sought happens to be out, 
the slip snould be taken to an appropriate substitute. 
Ngbody is to be allowed to loiter in any section and 
nobody, apart from Officers in Charge of Sections, 
should enter the Registry. Members of the publio 


15. 


=4- 
should on no account be allowed to enter the Registry 
unlees brought there by the D.C. (Special Branch) or 
an officer acting for him. 
In exceptional cases, the D.C. (Special Brench) may 
depart from these rules and make special arrangemente 


in regerd to the procedure to be followed. 
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(Headquarters) Office Notes 


SHANGHA MUNICIPAL POLICE 
S. B. REGISTRY. 
‘une "225. 1935. _ 
Ne wea ft 

Date 2£] 6 ioe, 


Please acknowledge receipt of one copy of 


| 
Instruction on Secrecy in Special Branch issued by the 
Deputy Commissioner (Special Branch). 


le 
2. 
Se 
4. 
Se 
6. 
7. 
8. 
9. 
10. 
lle 
12. 
13. 
14. 
15. 
16. 
17. 
18. 
19. 
20. 
21. 
226 
23. 
24. 
25-6 


26. 


D. C. (Spe Br.) Fey ed 


Supt. Tan Shao Liang An 

C. D. I. Grubb be 

D. I. Everest ee 
D.S.I. uoore Ze 

D.S.I. Golder | | laa, © ¢ 


D.S.I. Prokofiev 


D.S.I. Coyne 7 begoes 
D. S. Makaroff m. ARs 


D. S. Tcheremshansky Nich bend 
D. S. Sansom x % 


D. S. Medvedeff I Med, 


D. S. FT. way by 


D. S. Jones Ey, 

D. S. Lingard Cae 

D.P.S. Duke 

D.P.S. Lockwood ne 

D.P.S. H.M.MacKay Hhinw-ao-? 7 ; 
De Se, Umemoto JM. 

D.C. Kamashita “/ “ip 


C. A. Tizon Pv 


C. Ae Cook 


c. a. wnite af 
O.A. Walter Cuyot 
O.A. Volsky Q. 


O.A. HS. Kim OA aa 
D. S.' Poole gy ug 
Mod des ee 
‘ae . Fins Ft 
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(Headquarters) Office 
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Date 
Notes 
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D. I. Sih Tse Liang FLAL 
D. I. Buh Pao Hwa Meh fe. we 
D. I. Pan Lien Pih “PA 


C. A. Yao Yoong Zu JOpR° 


C. A. Loh Sih Kya. eee 


One copy for @11 Chinese clerks to 
gee, note and return to Regiatry 


to be filed. 


SO spare copies 


; Re <.] one del abe | eal 
Sf ee ; & t-* hoGSTh. 
_ Le BD eS... 
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6 BEC ecpesesseucpastin . 
Special Branth, —__S 


September 29, 1935. 


Member. of the Special Branch should 
si no account enter into conversations with 
representatives of the Chinese authorities who 
ere waiting to co-operate with the Municipal Police 
in the execution of warrants for cemmnists or others 
on the subject of the addresses to be raided or 
the party affiliations of commmnists whose arrest 
is sought until they are ordered or requested to do so 
by the officer, to whom the warrant is handed for 
execution. . 


D. C. (8p. Bre) 


ve tenn, Cw He BW stn dB tele 254 


C.8. 
Notes Translation of this memo to be made 
for the information of Chinese 


Detectives. 


(Copy) 


Special Branch, 
September 29, 1935- 


Supt. Tan, . 
Please request officials with suitable 
authority in the Publio Safety Bureau, the Defence 
Oommissioner's Office, and the Kuomintang to warn 
Members of their staff assigned to co-operate with 
the Municipal Police in the exeoution of wiseanbe that 
they mist not disclose any information about the 
contents of the warrants to anyone other than the 
senior member of the group of officers of the Special 
Branch detailed to execute the warrants. The senior 
officer of ths group will be in possession of the warrant 
after:it has been removed from the envelope, and thus 
can be easily identified. 

This request is made because the Special 
Branch of the Municipal Police wishes to be ina 
position to know the persons on whom to place 
responsibility in case anything untoward happens in 


connection with the execution of warrants: 


(Signed) T. P. Givens 


Hs D. G- (Speoial Branch) 


i > arenes 9 = aia eel 


bee; OORRGRALIIIPAL Pr 
; rae : _. REGISIRY 


| 4 8. B.D.2I8/. 
Septeuher 29, 1935. 


embers of the Spesial Branch sheubé: 
on ne account enter inte conversations with 
representatives ef the Chinese authorities whe 
are waiting te eo-sperate with the Nenteipal Pehice 
in the execution of warrants for communists or others 
en the subject ef the addresses to be raided or 
the party affiliations of communists whese arrest 
fe sought watil they are exdered or requested te de se 
by the offieer, to whem the warrant is handed fer 


D. Cc. (ape Br.) 


exegutien. 
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Hates Translation of this mene te be mde 
fer the tnfomuntion of Chinese 


218, 38 


(Gopy) 


Sgeeciel Beech: » 
September 29r 199$- 


Supt. Tam, 

Please reqeest officials with aritable 
eutherity in the Peblio Safety Buream, the Befeme 
Geumisaioner*s Offise, end the Kusminteng te warn 
members ef their staff aesigned to co-operate with 
the ieieipal Police im the exseution ef warrants 
thet they must not disclose any infermation about 
the contents of the warrants to anyone other than 
the eeuior menber ef the group of officers of the 
@pecial Branch detailed to exseute the wrrante. 
Zhe semier officer @¢ the group will be in possession 
ef the warrant after it has been removed from the 
euveloye, and thus can be ensily identified. 

This request is made devause the Special 
Branch of the Municipal Police wishes to be in a 
position to know the persens om when to place 
responsibility in case enthing untoward happens in 
cemnection with the execution ef warrante- 


(Signed) f P. Givens 


yh B- G (aPectal Branch) 
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Special Branch», _ - 


September 29, 1935. 


Supt- Tan» 

Please request officials with suitable 
authority in the Public pafety Bureau, the Defence 
Oommissioner's Office; and the Kuomintang to warn 
‘members of their staff assigned to co-operate with 
the Municipal Police in the exeoution of warrants 
that they must not disolose any information about 
the contents of the warrants to anyone other than 
the senior member of the group of officers of the 
Special Branch detailed to execute the warrants. 

The senior officer ad the group will be in possession 
of the warrant after it has been removed from the 
envelope, and thus oan be easily identified. 

This request is made because the Special 
Branch of the Municipal Police wishes to be in a 
position to kmow the persons on whom to place 
responsibility in oase anthing untoward happens in 


connection with the execution of warrants. 


D. G. (STecial Branch) 
ee Res 
Vr. Li Kuo Kan, Nanking Poliélagent, Mr. Liu Hwa, Officer 
ife Special Branch, P.S.B., Mr. Ong Kwang Hun, Chief of 
Intelligence Office ,Woogung-Shanghai Defence Conmissioner'a 
Yamen and Mr. Chi Yuen Pu, Chief Detective Officer, F.8.B., 
have been requested Feapestively to issue instruetions to 
their subordinates to observe the proceedure referred. to above, 


7 1935 | | ae ee, 


: Keslied tei 


(Copy) 


Speoial Branch, 


September 29, 1935- 


Members of the Speoial Branch should on no 
account enter into conversations with representatives 
of the Ohinese authorities who are waiting to co-operate 
with the Municipal Police in the execution of warrants 
for communists or others on the subject of the addresses 
to be raided or the party affiliationa of communists 
whose arrest is sought until they are ordered or 


requested to do so by the officer, to whom the warrant 


is handed for execution. 


(Signed) T- P. Givens 
D- G- (Special Branch) 
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Note: Translation of this memo to be made 

for the information of Chinese 
detectives: 
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Special Branch Registry: 


*SHANGHAD MUMIGIPAL PoLis= ° 
S. B. REGISTRY. 
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shea Pd j2m0 
Special branes! 


June 28, 1935. 


With reference to Rule No. 8 of the Circular 


on "Secrecy in Special Branch”, when an officer in 


charge of a Section applies for a file of a secret 


or confidential character made by officers not of 


his own Section, the matter should be referred to 


the D. C. (Sp-eBr.) or C.D.I. Grubb before the request 


is complied with. 
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Please subeiit suggestions as to how 
the measures taken to xeep the files and 


informutiog ef a confidential nature eellected 


Wy the Special Erangh ean be made more effective 


De Go (apekre) 
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Special Branch, 3.M.Pe 
June 21, 1935. 
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The Officers in charge of Sections of the Special 


f 


Branch should exercise the greatest care in guarding 
secrets entrusted to their keeping, and it is inoumbent 
on 811 members of the staff to assist their seniors in 
the discharge of this duty by being at pains to prevent 
any leakage of information about inquiries on which they 
are erigaged themselves and by reporting without delay 
any circumstance pointing to the possibility of the 
existence of a leakage in any division of the office to 
which they are attached. While laying down the 
following rules for general guidance, the D. C. (Sp.Br.) 
feels that the safeguarding of the seorets of the work 
of the Branch must finally depend upon the loyalty, 
carefulness and initiative of the staff, and a realiza-~ 
tion on the part of every member of the Branch that thero 
is nothing so damaging to the reputation of & body engaged 
on secret duties as loakeges of information about tho 
work which is being donee 
‘The following rules are set down for gencral 

guidance :- . 
2. With the exception of reports on routine matters 

and ordinary labour or political affairs, a11 documents 

should as a rule be typed by tho officer in charge of 

the inquirics. 
2. The initials of the person by whom it was typed 

should be given at the top of each report. 
4. Reports when typed should be handed personally by the 

detective responsible for the inquiry to thd Officer 
in Charge of his Section. 


4. 


6. 


7. 


8. 


On recoiving a roport the Officer in Charge of the 

Section should see that they are stamped "Seoret" 

and passed without undue delay either personally or 

in a locked or scaled container to the Officer in 

Charge of the Registry. 

The Officer in Charge of the Registry will handle all 
confidential filos passing to and from the D. C.(Sp.Bre) 

and will attend personally to tho indexing and filing 

of these reports in tho cabinot provided. 

The Officer in Chargo of the Registry should arrange 

as soon os circumstances permit aftor the receipt of 

confidential reports to show thom to the P. Ae to 

D. C. (SpeBr.) so that tho letter will be acquainted 

with all work undertaken in the Branche 

Copies of reports made by S. 2 should be retained 

and kept effectively locked up by the Officer in Charge. 

Not more than one spare copy of a report should be 

retained by any Section, and special measures should be 

taken in every case to ensure that these copies are 
only seen by members of the staff who actually require 
them in connection with their work. 

Confidential files will only be obtainable from the 

Registry upon production of an application form signed 

by an Officer in Charge of a Section. Before handing 

out a file of a specially secret nature or otherwise 

of extraordinary importance, the Officer in Charge 

of the Registry should refer the matter to the P. Ae 

or the D. C. (Sp.Br.) Applications for files should 

be submitted in sealed covers and handed into the 

Registry througk the clerk at the Inquiry Desk. The 

files should be sent to the officers by whom they are 


required either personally by a responsible member of 


Byes 


the staff of the Registry or in a acaled cover. eo, 


Ve 


10. 


31. 


12, 


13.6 


14. 
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Applications for filos received during the previous 
twenty four hours should be submitted to the D.C. 
(Sp.Br.) every morning at 10 a.m 

Notes and drafts of reports on confidential mttors 
should be dostroyed by fire. Carbon paper used in 
the typing of such reports should be locked up when 
not in use. Drafts of reports should be mde in 
pencil so as to eliminate the possibility of leakages 
of information through blotting papor. 

Detectives’ diaries and othcr papers containing notos 
on cases should at all times bo kept locked up. In 
speoinl oases detectives should be instructed not 

to give details in their diaries of addresses visited 
or names of porsons about whom information is sought. 
A blank space could be left and filled up aftor tho 
necessity for secrecy elapses. 

The transmitting of messages of a secret nature by 
telephone. should &s far as possible be avoided. 

All chit books and lettors brought to hoadquarters by 
messengers and others should in the first instance 

be handed to the clerk at the Inquiry Desk who will 
teke thom to the Officor in tho Registry apphinted to 
receive and acknowledge such commnications. He will 
return tho chit books or receipts to tho messengers 
after they have been duly signed. 

All porsons wishing to sce the D. C. (Sp.Br.) or any 
person working in Room 614,occupied by the Registry, 
should present themselves at the Inquiry Desk and 
arrange to see the person they aro seeking by filling 
up a slip on which they will state their own name, 
the name of the person they wish to see and the nature 
of their business. If the person sought happens to be 
cut, the slip should be taken to an appropriate 


substitute. 
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15. Nobody is to be allowed to loiter in any Section and 


16. 


17. 


nobody, apart from Officers in Charge of Soctions, 
should enter the Registry. Members of the public 
should on no account be allowed to onter the 
Registry unless brought there by the D. C. (Sp.Br.) 
or an officer acting for hime 

All communications with other branches of the Force 
should be sent in sapccial locked boxes. 

Weokly Returns of Reports should not state the 
subject to which they refor. 

When files of an exceptionally confidential nature 
or of great urgency heave to be dealt with, the 

D. C. (Sp. Br.) may dopert from these rules and 
make special arrangements in regard to the procedure 


to be followed. 


We ono 


Deputy age aed 
(Special Branch) 


Special Branch, 3.M.Pe 
June 21, 1935. 
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The Officers in charge of Sections of the Special 
Branch should exercise the greatest care in guarding 
secrets entrusted to their keeping, and it is incumbent 
on 811 members of the staff to assist their seniors in 
the discharge of this duty by being at pains to prevent 
any leakage of information about inquiries on which they 
ere engaged themselves and by reporting without delay 
any circumstance pointing to the possibility of the 
existence of a leakage in any division of the office to 
which they are attached. While laying down the 
following rules for general guidance, the D. C. (Sp.Br.) 
feels that the safeguarding of the secrets of the work 
of the Branch must finolly depend upon the loyalty, 
cérefulness and initiative of the staff, and a realize- 
tion on the part of every member of the Branch that thero 
is nothing so dxnne ies to the reputation of a body engaged 
on seoret duties as loakages of information about tho 
work which is being donee 

The following rules cre set down for genoral 
guidance s- 

1. With the exception of reports on routine matters 
and ordinary labour or political affairs, 211 documents’ 
shoula as a rule be typed by tho officer in ohirge of 
the inquirios. 

8. The initials of the person by whom it was typed 
should be given at the top of each report. 

3. Reports when typed should bo handed personally by the 
detective responsible for the inquiry to the Officer 
in Charge of his Sectione 


4. 


5. 


Te 


8. 


On receiving a report the Officer in Chargo of the 

Seotion should see that they are stamped "Secret" 

and passed without undue delay either personally or 

in a locked or sealed container to the Officer in 

Charge of the Registry. 

The Officer in Charge of the Registry will handle all 
confidential files passing to and from the D. C.(Sp.Br.) 

and will attend personally to the indexing and filing 

of these reports in the oabinot provided. . 

The Officer in Charge of the Registry should arrange 

as soon Aas ciroumstances permit after the receipt of 

confidential reports to show thom to the P. Ae to 

D. C. (SpeBr.) so that tho letter will be acquainted 

with all work undertaken in the Branch. 

Copies of reports made by 8. & should be retained 

and kept effectively locked up by the Officer in Charge. 

Not more than one spare copy of & report should be. 

retained by any Seotion, and special measures should be 

taken in every case to ensure that these copies are 
only seen by members of the staff who actually require 
them in connection with their work. 

Confidential files will only be obtainable from the 


Registry upon production of an application form signed 


. by an Officer in Charge of a Section. Before handing 


out a file of a specially searet nature or otharwise 
of extraordinary importance, the Officer in Charge 

of ‘the Registry should refen the matter to the Pe. Ae 
or the D. C. (Sp-Br.) Applications for files should 
be submitted in s.aled covers and handed into the 
Registry through the: oeee at the Inquiry Desk. The 
Piles should be sent to the officers by whom they are 
required either personally by a responsible member of 


the staff of the Registry or in a sealed oOvéere 


10. 
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12. 


13. 


14. 
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Applications for filos received during the provious 
twonty four hours should be submitted to tho D.C. 
(Sp.Br.) every morning at 10 ams 

Notes and drafts of reports on oonfidontial mattors 
should be destroyed by fire. Carbon paper usod in 
the typing of such reports should be looked up when 
not in usc. Drafts of reports should be made in 
pencil so as to eliminate the possibility of leakagos 
of information through blotting papor. 

Detectives’ diaries and othor papers containing notes 
on cases should at all times bo kept locked up. In 
specicl cases detootives should be instructed not 

to give details in their diaries of addresses visited 
or names of persons about whom information is sought. 
A blank space could be let: end filled up aftor tho 
necessity for secrecy elapseBe . 

The transmitting of messages of a scoret nature by 
telephone. should as far as possible be avoided. 

All chit books and lotters brought to hoadquarters by 
messengers and othors should in the first instance 

be handed to the clerk at the Inquiry Desk who will 
take thom to tho Officor in tho Registry appbinted to 
recoive and acknowlodge such commnications. He will 
return tho chit books or reocipts to tho messengers 
after thoy have beon duly signed. 

All porsons wishing to soe the D. C. (Sp-Br.) or any 
person working in Room 614,oceupied by the Registry, 
should present thomaelves at the Inquiry Desk and 
arrange to seo the porson they aro seeking by filling 
up a slip on which they will state their owm name, 
the name of the person they wish to seo and the nature 
of their business. if the person sought happens to be 
out, the slip should be taken to an appropriate 
subatitute. 
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Nobody is to be allowed to loiter in any Section and 
nobody, apart from Officers in Charge of Soctions, 
should enter the Registry. Members of the publio 
should on no account be allowed to onter the 
Registry unless brought there by the D. C. (Sp.Br.) 
or an officer acting for him. 

All communications with other branches of the Force 
should be sent in special locked boxes. 

Weekly Returns of Reports should not state the 
subject to which they refor. 

When files of an exceptionally confidential nature 
or of great urgency have to be dealt with, the 

D. C. (Sp. Bre) may depart from these rules and 
make special arrangements in regard to the procedure 


to be followed. 


Deputy Commissioner 
(Special Branch) 


Special Branch, S.M.Pe 
June 21, 1935. 


Secrecy in Special Branchs 


The Officers in charge of Sections of the Special 
Branch should exercise the greatest care in guarding 
secrets entrusted to their keeping, and it is incumbent 
on @l1l members of the staff to assist their seniors in 
the discharge of this duty by being at pains to prevent 
any leakage of information about inquiries on which they 
ere engaged themselves and by reporting without delay 
any circumstance pointing to the possibility of the 
existence of a leakage in any division of the office to 
which they are attached. While laying down the 
following rules for general guidance, the D. C. (Sp.Br.) 
feels that the safeguarding of the seorets of the work 
of the Branch must finally depend upon the loyalty, 
carefulness and initiative of the staff, and a realiza- 
tion on the part of every member of the Branch that thera 
is nothing so damaging to the reputation of a body engaged 
on secret duties as leakages of information about tho 
work which is being donee 

The following rules cre set down for genoral 
guidance ;:- 

1. With the exception of reports on routine matters 
and ordinary labour or political affairs, 211 documents 
should as a rule be typed by the offioer in chargo of 
the inquiries. 

2. The initials of the person by whom it was typed 
should be given at the top of each report. 

5. Reports when typed should be handed personally by the 
detective resronsible for the inquiry to the Officer 


in Charge of his Section. 
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On receiving a report the Officer in Charge of the 

Section should sec that they are stamped "Secret" 

and passed without undue delay cither personally or 

in a locked or scaled container to the Officer in 

Charge of the Registry. 

The Officer in Charge of the Registry will handle all 

confidential filos passing to and from the D. C.(Sp.Br.) 

and will attend personally to the indexing and filing 

of these reports in the cabinet provided. 

The Officer in Chargo of the Registry should arrange 

as soon 4s circumstances permit after the receipt of 

confidential reports to show thom to the P. A. to 

D. Cc. (SpeBre) so that the latter will be acquainted 

with all work undertaken in the Branche 

Copies of reports made by 3. 2 should be retained 

and kept effectively locked up by the Officer in Charge. 

Not more than one spare copy of a report should be 

retained by any Section, and special measures should be 

taken in every case to ensure that these copies are 
only seen by mombers of the staff who actually require 

them in connection with their work. 

Confidential files will only be obtainable from the 

Registry upon production of an application form signed 

by an Officer in Charge of a Section. Befwre handing 

out a file of a spocially seorct nature or otherwise 

of extraordinary importance, the Officer in Charge 

of the Registry should refer the matter to the P. Ao 

or the D. C. (SpeBr.) Applications for files should 

be submitted in senled covers and handed into the 

Registry through the clerk at the Inquiry Desk. The 

files should be sent to the offices by whom they are 

required either personally by a responsible member of 


the staff of the Registry or in a sealed oovere 
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9. Applications for filos received during the provious 


10. 


11. 


12. 


13. 


14. 


twonty four hours should bo submitted to the D.C. 
(SpeBr.) every morning at 10 ame 

Notes and drafts of reports on confidential mattors 
should bo destroyed by fire. Carbon paper used in 
the typing of such reports should be locked up when 
not in use. Drafts of reports should be mde in 
pencil so as to eliminate the possibility of loakages 
of information “through blotting paper. 

Detoctivos' diaries and other papers containing notas 
on cases should at 211 times bo kept locked up. In 
specicl cases detectives should be instructed not 

to givo details in their diaries of addresses visited 
or names of persons about whom information is sought. 
A blank spaco could be loft end filled up aftor the 
necessity for secrecy elapses. 

The tranemitting of messages of & secret nature by 
telephone. should &s far as possible be avoided. 

All chit books and lettors brought to hoadquarters by 
messengers and others should in the first instanoe 

be handed to the clerk at the Inquiry Desk who will 
take thom to the Officor in tho Registry appdinted to 
receive and acknowledge such cammnications. He will 
return tho ohit books or reocipts to the messengers 
after they have been duly signed. 

All porsons wishing to see the D. C. (Sp-Br.) or any 
person working in Room 614, occupied by the Registry, 
should present themselves at the Inquiry Desk and 
arrange to see the rorson thoy aro seeking by filling 
up a slip on which thoy will state their own name, 
the name of the person they wish to see and tho nature 
of their business. If the person sought happens to be 
out, tho slip should be taken to an appropriate 
substitute. 
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15. Nobody is to be allowed to loiter in any Section and 


16. 


17. 


nobody, apart from Officers in Charge of Soctions, 
should enter the Registry. Members of the public 
should on no account be allowed to onter the 
Registry unless brought there by the D. C. (Sp.Br.) 
or an officer acting for him. 

All comminications with other branches of the Force 
should be sent in spocial locked boxos. 

Weokly Roturns of Reports should not stato the 
subject to which they refor. 

When files of an cxocptional_y confidential nature 
or of great urgency have to bo dealt with, the 

D. Ca (Sp. Br.) may depart from these rules and 
make special arrangements in regard to the procedure 


to be followed. 


WE... ove 
Deputy geen 7 a 
(Special Branch) 


Special Branch, S.M.P. 
June 21, 1935. 


Secrecy in Special Brarich. 


The Officers in charge of Sections of the Special 
Branch should exercise the greatest care in guarding 
secrets entrusted to their keeping, and it is incumbent 
on all members of the staff to assist their seniors in 
the discharge of this duty by being at pains to prevent 
any leakage of information about inquiries on which they 
ere engaged themselves and by reporting without delay 
any circumstance pointing to the possibility of the 
existence of a leakage in any division of the office to 
which they are Hiedad While laying down the 
following rules for general guidance, the D. C. (Sp.Br.) 
feels that the safeguarding of the seorets of the work 
of the Branch must finally depend upon the loyalty, 
carefulness and initiative of the staff, and e realiza- 
tion on the part of every member of the Branch that thero 
is nothing so damaging to the reputation of a body engaged 
on secret duties as lenkages of information about the 
work which is being donee 

The following rules ere set down for gencral 
guidance :- 

1. With the exception of reports on routine matters 
and ordinary labour or political affairs, all documents 
should as a rule be typed by the officer in charge of 
the inquirics. 

2. The initials of tho person by whom it was typed 
should be given at the top of each reporte 

3. Reports when typod should be handed personally by the 
detective responsible for the inquiry to the Officer 
in Charge of his Sections 
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On recoiving a report the Officer in Charge of the 

Section should see that they are stamped "Secret" 

and passed without undue delay either personally or 

in a locked or sealed container to the Officer in 

Charge of the Registry. 

The Officer in Charge of the Registry will handle all 

confidential files passing to and from the D. C.(Sp.Br.) 

and will attend porsonally to the indexing and filing 
of these reports in the cabinct provided. 

The Officer in Chargo of the Registry should arrange 

as soon 4s circumstances permit after the receipt of 

confidential reports to show them to the P. A. to 

D. C. (SpeBre) so that tho latter will be acquainted 

with all work ywndertaken in the Branche 

Copies of reports made by S. 2 should be retained 

and kept effectively locked up by the Officer in Charge. 

Not more than one spare copy of a report should be 

retained by any Section, and special measures should be 

taken in every case to ensure that these copies are 
only seen by members of the staff who actually require 
them in connection with their work. 

Confidential files will only be obtainable from the 

Registry upon production of an application form signed 
by an Officer in Charge of a Section. Before handing 
out a file of a specially secret nature or otherwise 
of extraordinary Amportance, the Officer in Charge 

of the Rogistry should refer the matter to the P. Ae 

or the D. C. (SpeBr.) Applications for files should 

be submitted in scaled covers and handed into the 

Registry through the clerk at the Inquiry Desk. The 

files should be sent to the officers by whom they are 

required either personally by a responsible member of 


the staff of the Registry or in a sealed covere 


Vo 
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13. 


14. 
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Applications for filos received during the provious 
twonty four hours should bo submitted to the D.C. 
(SpeBr.) every morning at 10 ame 

Notes and drafts of reports on confidential mattors 
should be destroyed by fire. Carbon paper used in 
the typing of such reports should be locked up when 
not in use. Drafts of reports should be made in 
pencil so as to eliminate the possibility of loakegos 
of information through blotting paper. 

Detectives! diaries and other pepers containing notes 
on cases should at all times bo kept locked up. In 
specicl cases detectives should be instructed not 

to give details in their diaries of addresses visited 
or names of porsons about whom information is sought. 
A blank space oould be left and filled up aftor tho 
necessity for secrecy elapses. 

The transmitting of messages of a secret nature by 
telephone. should &s far as possible be avoided. 

All chit books and lettors brought to headquarters by 
messengers and others should in the first instance 

be handed to the olerk at the Inquiry Desk who will 
take thom to the Officor in tho Registry appbinted to 
receive and acknowlodge such commnications. He will 
return tho ohit books or reecipts to tho messengers 
after they have been duly signed. 

All persons wishing to soe the D. C. (sp.Br.) or any 
person working in Room 614,occupied by the Registry, 
should present themselves at the Inquiry Desk and 
arrange to see tha rorson they aro seeking by filling 
up a slip on which they will state their own name, 
the name of the person they wish to seo and tho nature 
of their business. If the person sought happens to be 
out, tho slip should be taken to an appropriate 


substituto. 
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415- Nobody is to be allowed to loitor in any Section and 


nobody, apart from Officers in Charge of Scctions, 
should enter the Registry. Members of the publio 
should on no account be allowed to onter the 
Registry unless brought there by the D. C. (Sp.Br.) 


or an officer acting for him. 


16. All commnications with other branches of the Force 


17. 


should be sent in special locked boxes. 

Weekly Returns of Reports should not state the 
subject to which they refer. 

When files of an exceptionally confidential nature 
or of great urgency heve to be dealt with, the 

D. C. (Sp. Br.) may. depart from these rules and 
make special arrangements in regard to the prosedure 


to be followed. 


Deputy Commissioner 
(Special Branch) 


Special Branch, S.M.Pe 
June 21, 1935. 


Secrecy in ecial Branch. 


The Officers in charge of Sections of the Special 
Branch should exercise the greatest care in guarding 
secrets entrusted to their keeping, and it is incumbent 
on €8ll members of the staff to assist their seniors in 
the discharge of this duty by being at pains to prevent 
any leakage of information about inquiries on which they 
ere engaged themselves and by reporting without delay 
any circumstance pointing to the possibility of the 
existence of a leakage in any division of the office to 
which thay are attached. While laying down the 
following rules for gencoral guidance, the D. C. (Sp.Br.) 
feels that the safeguarding of the seorets of the work 
of the Branch must finally depend upon the loyalty, 
carefulness and initiative of the staff, and a realiza- 
tion on the part of every member of the Branch that thero 
is nothing so damaging to the reputation of a body engaged 
on secret duties as leakages of information about the 
work which is being donee 

The following rules cre set down for genoral 
guidance :- 

1. With the exception of reports on routine matters 
and ordinary labour or political affairs, 211 documents 
should as a rule be typed by the officer in charge of 
the inquirios. 

2. The initials of the person by whom it was typed 
should be given at the top of each report. 

3. Reports when typed should be handed personally by the 
detective responsible for the inquiry to the Officer 
in Charge of his Sectione 


5. 


6. 


7. 
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On recoiving a roport the Officer in Charge of the 

Section should see that they are stamped "Secret" 

and passed without undue delay either personally or 

in a locked or scaled container to the Officer in 

Charge of the Registry. 

The Officer in Charge of the Registry will handle all 
confidential files passing to and from the D. C.(Sp.Br.) 

and will attend personally to the indexing and filing 

of these reports in tho cabinct provided. 

The Officer in Chargo of the Registry should arrange 

as soon as circumstances permit after the receipt of 

confidential reports to show thom to the P. A. to 

D. C. (SpsBre) so that tho letter will bo acquainted 

with all work undertaken in the Branche 

Copies of reports made by S. 2 should be retained 

and kept effectively locked up by the Officer in Charge. 

Not more than one spare copy of a report should be 

retained by any Section, and spccial measures should be 

taken in every case to ensure that these copies are 
only seen by mombers of the staff who actually require 
them in connection with their work. 

Confidential filos will only be obtainable from the 

Registry upon production of an application form signed 

by an Officer in Charge of a Section. Before handing 
out a file of a spuoialiy seorct nature or otherwise 

of extraordinary importance, the Officer in Charge 

of the Registry should refer the matter to the Pe A. 

or the D. C. (Sp.Br.) Applications for files should 

be submitted in scaled covers and handed into the 

Registry through the clerk at the Inquiry Desk. The 

files should be sdnt to the officers by whom they are 

required either personally by a responsible member of 


the staff of the Registry or in a sealed covere 
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9. Applications for files received during the previous 


jl. 


12. 


13. 


14. 


twenty four hours should be submitted to the D.C. 
(Sp.Br.) every morning at 10 acme 

Notes and drafts of reports on confidential mttors 
should bo destroyed by fire. Carbon paper used in 
the typing of such reports should be locked up when 
not in usc. Drafts of reports should be mde in 
pencil so as to eliminate the possibility of leakngos 
of information through blotting papar. 

Detectives! diaries and other pepers containing notes 
on cases should at 21] times bo kept locked up. In 
specicl cases detectives should bo instructed not 

to give details in their diaries of addresses visited 
or names of porsons about whom information is sought. 
A blank space could be loft and filled up aftor tho 
necessity for secrecy elapses. 

The transmitting of messages of a secret nature by 
telephone. should as far as possible be avoided. 

All chit books and lettors brought to hoadquarters by 
messongers and others should in the first instance 

be handed to the clerk at the Inquiry Desk who will 
take thom to the Officor in the Registry appdinted to 
receive and acknowledge such commnications. He will 
return the chit books or reccipts to tho messengers 
after thoy have been duly signed. 

All persons wishing to see the D. C. (Sp.Br.) or any 
person working in Room 614,ocoupied by the Registry, 
should present themselves at the {nquiry Desk and 
arrange to see the person thoy aro seeking by filling 
up. a slip on which they will state their owm name, 
the name of the person they wish to seo and the nature 
of their business. If the person sought happens to be 
eut, tho slip should be taken to an appropriate 


substitute. 
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15. Nobody is to be allowed to loiter in any Section and 


16. 


17. 


nobody, apart from Officers in Charge of Soctions, 
should entor the Registry. Members of the public 
should on no account be allowed to center the 
Registry unless brought there by the D. C. (Sp.Br.-) 
or an officer acting for him. 

All communications with other branches of the Force 
should be sent in spocial locked boxes. 

Weekly Roturns of Reports should not state the 
subject to which they refor. 

When files of an exceptionally confidential nature 
or of great urgency have to be dealt with, the 

D. C. (Sp. Bre) may depert from these rules and 
make special arrangements in regard to the procedure 


to be followed. 


Deputy Commissioner 
(Special Branch) 


Special Branch, S.M.P. 


June 21, 1935. 


Secrecy in Special Branch. 


The Officers in charge of Sections of the Special 
Branch should exercise the greatest care in guarding 
secrets entrusted to their keeping, and it is incumbent 
on all members of the staff to assist their seniors in 
the discharge of this duty by being at pains to prevent 
any leakage of information about inquiries on which they 
ere engaged themselves and by reporting without delay 
any circumstance pointing to the possibility of the 
existence of a leakage in any division of the office to 
which they are abtached. While laying down the 
following rules for general guidance, the D, C. (Sp.Br.) 
feels that the safeguarding of the seorets of the work 
of the Branch must finally depend upon the loyalty, 
carefulness and initiative of the staff, and e realiza~ 
tion on the part of every member of the Branch that there 
is nothing so damaging to the reputation of a body engaged 
On secret duties as Lenkapen of information about tho 
work which is being donee 

The folloving rules cre set down for genoral 
guidance :- 

1. With the exception of reports on routine matters 
and ordinary — or political affairs, 211 documents 
should as a rule be typed by the officer in charge of 
the inquirios. 

2. Tho initials of the person by whom it was typed 
should be given at the top of each report. 

3. Reports wnen typed should bo handed personally by the 
detective responsible for the inquiry to tho Officer 


in Charge of his Sectione 
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On recoiving a report the Officer in Charge of the 

Section should sce that they are stamped "Secret" 

and passed without undue delay either personally or 

in a locked or scaled container to the Officer in 

Charge of the Registry. 

The Officer in Charge of the Registry will handle all 

confidential files passing to and from the D. C.(Sp.Br.) 

and will attend porsonally to the indexing and filing 

of these reports in the cabinct provided. 

The Officer in Chargo of the Rogistry should arrange 

as soon 4s circumstances permit after the receipt of 

confidential reports to show thom to the P. A. to 

D. C. (Sp.Br.) so that tho letter will bo acquainted 

with all work undertaken in the Branche 

Copies of reports made by S. 2 should be retained 

and kept effectively locked up by the Officer in Charge. 

Not more than one spare copy of a report should be 

retained by any Section, and special measures should be 

taken in every case to ensure that these copies are 
only sean by mombers of the staff who actually require 
them in connection with their work. 

Confidential files will only be obtainable from the 

Registry upon production of an application form signed 

by an Officer in Charge of a Section. Before handing 

out a file of a specially seoret nature or otherwise 

of extraordinary importance, the Officer in Charga 

of the Registry should refer the matter to the P. A. 

or the D. C. (Sp.Br.) Applications for files should 

be submitted in sealed covers and handed into the 

Registry througk vine clerk at the Inquiry Deske The 

files should be sent to the officers by whom they are 

required either personally by a responsible member of 


the staff of the Registry or in a scaled covere 
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14. 
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Applications for filos received during the provious 
twonty four hours should bo submitted to the D.C. 
(Sp.Br.) every morning at 10 am. 

Notos and drafts of reports on confidontia’ matters 
should be destroyed by fire. Carbon paper used in 
the typing of such reports should be locked up when 
not in use. Drafts of reports should be mde in 
pencil so as to eliminate the possibility of loakages 
of information through blotting papor. . 
Detectives! diaries and othor pepers containing notos 
on oases should at all times bo kept locked upe In 
specicl cases detcotives should be instructed not 

to give details in thoir diaries of addresses visited 
or names of porsons about whom information is sought. 
A blank space could be left end filled up aftor tho 
necessity for secrecy elapses. 

The transmitting of messages of a secret nature by 
telephone. should &s far as possible be avoided. 

All chit books and lettors brought to hoadquarters by 
messengers and others should in the first instance 

be handed to the clerk at the Inquiry Desk who will 
take them to the Officor in tho Registry apphinted to 
receive and acknowledge such communications. He will 
return tho chit books or reccipts to tha messengers 
aftor thoy have been duly signed. 

All persons wishing to see the D. C. (Sp.Br.) or any 
person working in Room 614,occupied by the Registry, 
should present themselves at the Inquiry Desk and 
arrange to see the rerson they ero seoking by filling 
up a slip on which thoy will state their own name, 
the name of the person they wish to sce and the nature 
of their business. If the person sought happens to be 
cut, the slip should be taken to an appropriate 


substitutce 
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152 Nobody is to bo allowed to loitor in any Section and 


16. 


1%. 


nobody, apart from Officers in Charge of Soctions, 
should enter the Registry. Members of the public 
should on: no account be allowed to enter the 
Registry unloss brought there by the D. C. (Sp.Br.) 
or an officer acting for him. 

All communications with other branches of tha Force 
should be sent in special locked boxese 

Weckly Returns of Reports should not state the 
subject to which they refer. 

When files of an excoptionally confidential nature 
or of great urgency have to be dealt with, the 

D. C. (Sp. Bre) may dopart from these rules and 
make special arrangements in regard to the procedure 


to be followed. 


Deputy Commissioner 
(Special Branch) 


Special Branch, S.M.P. 
June 21, 19355. 


Secrecy in Special Branch. 


The Officers in charge of Sections of the Special 
Branch should exercise the greatest care in guarding 
secrets entrusted to their keeping, and it is inoumbent 
on all members of the staff to assist their senicrs in 
the discharge of this duty by being at pains to prevent 
any leakage of information about inquiries on which they 
are engaged themselves and by reporting without delay 
any circumstance pointing to the possibility of the 
existence of a leakage in any division of the office to 
which they are attached. | While laying down the 
following rules for genoral guidance, the D. C. (Sp-Br.) 
feels that the safeguarding of the seorets of the work 
of the Branch must finally depend upon.the loyalty, 
carefulness ahd initiative of the staff, and a realiza~ 
tion on the part of every member of the Branch that there 
is nothing so damaging to the reputation of a body engaged 
on secret duties as leakages of information about tho 
work which is being donee 

The following rules cre set down for genoral 
guidance :- 

1. With the exception of reports on routine matters 
and ordinary labour or political affairs, all documents 
should as a rule be typad by the officer in charge of 
the inquirics. 

2. The initials of the person by whom it was typed 
should be given at the top of each report.e 

3. Reports when typed should be hnandod personally by the 
detective responsible for the inquiry to tho Officer 


in Charge of his Section. 
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4. On recoiving a roport the Officer in Charge of the 
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Seotion should see that they are stamped "Secret" 
and passed without undue delay either personally or 

in a locked or sealed container to the Officer in 
Charge of the Registry. 
The Officer in Charge of the Registry will handle all 
confidential files passing to and from the D. C.(Sp.Br.) 
and will attend personelly to tho indexing and filing 
of these reports in the cabinct provided. 
The Officer in Chargo of the Registry should arrange 
as soon as circumstanc3s permit after the receipt of 
confidential reports to show them to the P. Ae to 
D. C. (Sp.Br.) so that tho letter will be acquainted 
with all work undertaken in the Branche 
Copies of reports made by S. 2 should be retained 
and kept effectively locked up by the Officer in Charge. 
Not more than one spare copy of a report should be 
retained by any Section, and special measures should be 
teken in every case to ensure that these copies are 

only seen by members of the staff who actually require 


them in connection with their work. 


Confidential files will only be obtainable from the 


Registry upon production of an application form signed 
by an Officer in Charge of @ Section. Before handing 
out a file of a specially seorot nature or otherwise 
of extraordinary importance, the Officer in Charge 

of the Rogistry ghoul refer the matter to the P. Ae 
or the D. C. (Sp.Br.e) Applications for files should 
be submitted in sealed covers and handed into the 
Registry through: the clerk at the Inquiry Desk. The 
files should be sent to the officers by whom they are 
required either personally by a responsible member of 


the staff of the Registry or in a sealed covere 
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Applications for filos received during the previous 
twonty four hours should bo submitted to the D.C. 
(Sp.Br.) wrery: morning at 10 aeme 

Notos and drafts of reports on confidential matters 
should be destroyed by fire. Carbon paper used in 
the typing of such reports should be locked up when 
not in use. Drafts of reports should be mde in 
pencil so as to eliminate the possibility of leakages 
of information through blotting papoar. 

Detectives’ diaries and othor papers containing notos 
on cases should at 211 times bo kept locked up. In 
specicl cases detoctivos should be instructed not 

to givo details in thoir diaries of addresses visited 
or names of porsons about whom information is sought. 
A blank space could be left and filled up after tho 
necessity for secrecy elapses. 

The transmitting of messages of a secret nature by 
telephone. should as far as possible be avoided. 

All chit books and letters brought to hoadquarters by 
messengers and others should in the first instance 

be handed to the clerk at tho Inquiry Desk who will 
take thom to the Officer in tho Registry appdinted to 
receive and acknowledge such commnicetions. He will 
return tho chit books or reecipts to the messengcrs 
after they have been duly signed. 

All porsons wishing to sce the D. C. (Sp-Br.) or any 
person working in Room 614,occupied by the Registry, 
should present themselves at the Inquiry Desk and 
arrange to see the person they aro seeking by filling 
up a slip on which they will state their ovm name, 
the name of the person thoy wish to soo and the nature 
of their business. If the person sought happens to be 
out, the slip should be taken to an appropriate 


substituto. 
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15. Nobody is to be allowed to loitor in any Section and 


nobody, apart from Officers in Charge of Soctions, 
should onter the Registry. Membera of the public 
should on no account be allowed to cnter the 
Registry unloss brought there by the D. C. (Sp.Br.) 


or an officer acting for him. 


16, All communications with other branches of the Foroe 


A? 


should be sent in special locked boxes. 

Weekly Returns of Reports should not state tho 
subjeot to which they refor. 

When files of an exceptionally confidential nature 
or of great urgeney have to be dealt with, the 

D. C. (Sp. Bre) may dopart from these rules and 
make special arrangoments in regerd to the procedure 


to be followed. 


L4G ore 


Deputy Commissioner 
(Special Branch) 


a 


Special Branch, S MP. 
June 21, 1935. 


Secrecy in Special Branch. 


The Officers in charge of Sections of the Special 
Branch should exercise the greatest care in guarding 
secrets entrusted to their keeping, and it is incumbent 
on all members of the staff to assist their seniors in 
the discharge of this duty by being at pains to prevent 
any leakage of information about inquiries on which they 
ere engaged themselves and by reporting without delay 
any circumstance pointing to the possibility of the 
existence of a leakage in any division of the office to 
which they are attached. While laying down the 
following rules for general guidance, the D. C. (Sp.Br.) 
feels that the safeguarding of the secrets of the work 
of the Branch must finally depend upon the loyalty, 
carefulness and initiative of the staff, and ® realiza- 
tion on the part of every member of the Branch that thero 
is nothing so damaging to the reputation of a body engaged 
on secret duties 2s loakages of information cbout tho 
work which is being donee 

The following rules cre set down for genoral 
guidance :- 

1. With the exception of reports on routine matters 
and ordinary labour or political affairs, all documents 
should as a rulc be typed by the officer in charge of 
the inquirios. 

2. The initials of tho person by whom it was typod 
should be given at the top of each report. 

S- Reports when typed should bo hnnded personally by the 
detective responsible for the inquiry to tho Officer 
in Charge of his Sectione 


4. 


5. 


6. 
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On receiving a roport the Officer in Charge of the 

Seotion should see that they are stamped "Secret" 

and passed without undue delay cither personally or 

in a locked or sealed container to the Officer in 

Charge of the Registry. 

The Officer in Charge of the Registry will handle all 
confidential filos passing to and from the D. C.(Sp.Br.) 

and will attend personally to tho indexing and filing 
of these reports in tho cabinct provided. 

The Officer in Chargo of the Registry should arrange 

as soon 4s circumstances permit after the receipt of 
confidential reports to show thom to the P. A. to: 

D. C. (Sp.Bre) so that tho letter will bo acquainted 

with all work undertaken in the Branche 

Copies of reports made by S. 2 should be retained 

and kept effectively locked up by the Officer in Charge. 

Not more than one spare copy of a report should be 

retained by any Section, yi speciai measures should be 
taken in every case to ensure that these copies are 
only seon by members of the staff who actually require 
them in connection with their work. 

Confidential filos will only be obtainable from the 

Registry upon production of an application form signed 
by an Officer in Charge of @ Section. Before handing 
out a file of a specially secraot nature or otherwise 

of extraordinary “mportance, the Officer in Charge 

of the Registry should refer the matter to the P. Ae 

or the D. C. (Sp.Br.) Applications for files should 

be submitted in scaled covers and handed into the 

Registry through the clerk at the Inquiry Desk. The 

files should bc sent to the officers by whom they are 
required either personally by a responsible member of 


the staff of the Registry or in a sealed covere 
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14. 


- 3@- 


Applications for filos received during the previous 
twenty four hours should bo submitted to the D.C. 
(Sp.Br.) every morning ot 10 ame 

Notes and drafts of reports on confidential mittors 
should be destroyed by fire. Carbon paper used in 
the typing of such roports should be locked up when 
not in use. Drafts of reports should be mide in 
pencil so as to eliminate tho possibility of loekages 
of information through blotting papcr. 

Detoctives' dicries and othor papers containing notos 
on cases should at all times bo kept locked up. In 
specicl cases detectives should be instructed not 

to give details in their diaries of addresses visited 
or names of porsons about whom information is sought. 
A blank space could be loft and filled up aftor the 
necessity for secrecy elapses. 

The transmitting of messages of a secret nature by 
telephone. should as far as possible be avoided. 

All chit books and lettors brought to headquarters by 
messengers and others should in the first instance 

be handed to the clerk at the Inquiry Desk who will 
take them to the Officcr in tho Registry apphinted to 
receive and aoknowlodge such communications. He will 
return tho chit books or reccipts to tho messengers 
aftor they hnve been duly signed. 

All porsons wishing to see the D. C. (Sp.Br.) or any 
person working in Room 614,occupied by the Registry, 
should present themselves at the Inquiry Desk and 
arrange to see the person they aro seeking by filling 
up a slip on which they will state their ovm name, 
the name of the person thoy wish to sce and tho nature 
of their business. If the person sought happens to be 
eut, the slip should be taken to an appropriate 


substitute. 
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16. 
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18. 
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Nobody is to be allowed to loiter in any Section and 
nobody, apart from Officers in Charge of Soctions, 
should enter the Registry. Members of the public 
should on no account be allowed to center the 
Registry unless brought there by the D. C. (Sp.Br.) 
or an officer acting for him. 

All communications with other branches of the Force 
should be sent in special locked boxcs. 

Weckly Returns of Reports should not state the 
subjoct to which they refor. 

When files of an oxceptionally confidential nature 
or of great urgency heave to be dealt with, the 

D. C. (Sp. Bre) may dopert from these rules and 
make special arrangements in regerd to the procedure 


to be followed. 


Deputy Commissioner 
(Speoial Branch) 


Special Branch, S.M.P. 
June 21, 1935. 


Seorecy in Special Branch. 


The Officers in charge of Sections of the Special 
Branch should exercise the greatest care in guarding 
secrets entrusted to their keeping, and it is incumbent 
on @ll members of the staff to assist their seniors in 
the discharge of this duty by being at pains to prevent 
any leakage of information about inquiries on which they 
ere engaged themselves and by reporting without delay 
any circumstance pointing to the possibility of the 
existence of a leakage in any division of the office to 
which they are attached. While laying down the 
following rules for general guidance, the D. c. (Sp.Br.) 
feels that the safeguarding of the secrets of the work 
of the Branch must finally depend upon the loyalty, 
carefulness and initiative of the staff, and a realiza- 
tion on the part of every member of the Branch that there 
ig nothing so damaging to the reputation of a body engaged 
on seoret duties as leakages of information about tho 
work which is being donde 

The following rules cre set down for genoral 
guidanco :- 

1. With the excoption of reports on routine matters 
and ordinary labour or political affairs, 0211 documents 
should as a rulo be typed by the officer in charge of 
the inquirios. 

2, The initials of tho person by whom it was typod 

* should be given at the top of each report. 

3. Reports when typed should bo manied personally by the 
detective responsible for the inquiry to tho Officer 
in Chargo of his Sections | 


4. 
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On receiving a roport the Officer in Charge of the 

Section should sco that they are stamped "Secret" 

and passed without undue delay either personally or 

in a locked or scaled container to the Officer in 

Charge of the Registry. 

The Officer in Charge of the Registry will handle all 

‘confidential files passing to and from the D. C.(Sp.Br.) 

and will attend personally to tho indexing and filing 

of these reports in the cabinot provided. 

The Officer in Chargo of the Rogistry should crrange 

as soon as circumstances permit after the receipt of 

confidential reports to show them to the P. Ae to 

D. C. (Sp.Bre) so that tho letter will bo acquainted 

with all work undertaken in the Branche 

Copies of reports made by S. 2 should be retained 

and kept effeotively locked up by the Officer in Charge. 

Not more than one spare copy of a report should be 

retained by any Section, and special measures should be 

taken in every case to ensure that these copies are 
only sean by mombers of the staff who actually require 
them in connection with their work. 

Confidential filos will only be obtainable from the 

Registry upon production of an application form signed 

by an Officer in Charge of @ Section. Before handing 
out a file of a svecially secret nature or otherwise 

of extraordinary importance, the Officer in Charge 

of the Registry should refer the matter to the Pe. Ae 

or the D. C. (Sp.Br.e) Applications for files should 

be submitted in sealed covers and handed into t’) 

Registry through wtne clerk at the Inquiry Desk. The 

files should be sent to the officers by whom tyey are 

required either personally by a responsible member of 


the staff of the Registry or in a sealed covere 
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Applications for files received during the previous 
twenty four hours should bo submitted to tho D.C. 
(Sp.Br.) every morning ot 10 aeme 

Notes and drafts of reports on confidential mittcrs 
should be destroyed by fire. Carbon paper used in 
the typing of such roports should bo locked up when 
not in use. Drafts of reports should be mide in 
pencil so as to eliminate the possibility of loaknges 
of informtion through blotting papor. 

Detectives’ diaries and othor pepers containing notos 
on oases should at a1] times be kept locked up. In 
specizl cases detcctivos should be instructed not 

to givo details in their dinries of addresses visited 
or names of porsons about whom information is sought. 
A bank space could be loft and filled up aftcr the 
necessity for secrecy elapses.e 

The transmitting of messages of a secret nature by 
telephone. should as far as possible be avoided. 

All chit books and lettors brought to hoadquarters by 
messengers and others should in the first instance 

be handed to the clerk at tho Inquiry Desk who will 
take them to the Officer in tho Registry appbinted to 
reccivo and acknowledge such communications. He will 
return tho chit books or receipts to tho messengers 
aftor thoy hnve been duly signed. 

All porsons wishing to sce the D. C. (Sp.Br.) or any 
person working in Room 614,occupied by the Registry, 
should presont themselves at the Inquiry Desk and 
arrange to see the rorson they are secking by filling 
up a slip on which they will state their ow name, 
the name of the person thoy wish to sce and the nature 
of their business. If the person sought happens to be 
out, the slip should be taken to an appropriate 


substitute. 
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156 Nobody is to be allowed to loiter in any Section and 


16. 


17. 


nobody, apart from Officers in Charge of Soctions, 
should enter the Registry. Membera of the public 
should on no account be allowed to onter the 
Registry unless brought there by the D. C. (Sp.Br.) 
or an officer acting for hime 

All communications with othor branches of the Force 
should be sent in special locked boxes. 

Weekly Returns of Reports should not stata tho 
subject to which they refor. 

When files of an oxcoptionally confidential nature 
or of great urgency have to be dealt with, the 

D. C. (Sp. Br.) may dopart from these rules and 
make special arrangemonts in regard to the procedure 


to be followed. 


Web are 


Deputy Commissioner 
(Special Branch) 


Special Branch, S.M.Pe 
June 21, 1935. 


Secrecy in Special Branch. 


The Officers in charge of Sections of the Special 
Branch should exercise the greatest care in guarding 
secrets entrusted to their keeping, and it is incumbent 
on all members of the staff to assist their seniors in 
the discharge of this duty by being at pains to prevent 
any leakage of information about inquiries on which they 
cre engaged themselves and by reporting without delay 
any circumstance pointing to the possibility of the 
existence of a leakage in any division of the office to 
which they are attached. | While laying down the 
following rules for gencral guidance, the D. C. (Sp.Br.) 
feels that the safeguarding of the secrets of the work 
of the Branch must finally depend upon the loyalty, 
carefulness and initiative of the staff, and ae realiza- 
tion on the part of every member of the Branch that thero 
is nothing so damaging to the reputation of a body engaged 
on secret duties as leakages of information about tho 
work which is being donee 

The following rules cre set down for genoral 
guidance :- 

1. With the exception of reports on routine matters 
and ordinary labour or political affairs, all documents 
should as a rulo be typed by the officer in charge of 
the inquirics. 

2. The initials of tho person by whom it was typed 
should be given at the top of each report. 

3e Reports woen typed should be hnnded personally by the 
detective responsible for the inquiry to the Officer 
in Charge of his Section. 
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On recoiving a report the Officer in Charge of the 

Section should sec that they are stamped "Secret" 

and passed without undue delay either personally or 

in a locked or sealed container to the Officer in 

Charge of the Registry. 

The Officer in Charge of the Registry will handle all 
confidential files passing to and from the D. C.(Sp.Br.) 

and will attend personally to the indexing and filing 

of these reports in the cabinct provided. 

The Officer in Charge of the Registry should arrange 

as s00n as circumstances permit after the receipt of 

confidential reports to show thom to the P. Ae to 

D. C. (SpeBr.) so that tho letter will bo acquainted 

with all work undertaken in the Branche 

Copies of reports made by 3. 2 should be retained 

and kept effectively locked up by the Officer in Charge. 

Not more than one spare copy of a report should be 

retained by any Section, and special measures should be 

taken in every case to ensure that these copies are 
only seen by members of the staff who actually require 
them in connection with their work. 

Confidential files will only be obtainable from the 

Registry upon production of an application form signed 

by an Officer in Charge of a Section. Before handing 
out a file of a specially seorct nature or otherwise 

of extraordinary importance, the Officer in Charge 

of the Registry should refer the matter to the P. Ao 

or the D. C. (Sp-8r.) Applications for files should 

be submitted in sealed covers and handed into the 

Registry through wie clerk at the Inquiry Desk. The 

files should be sent to the officers by whom they are 

required either personally by a responsible member of 


the staff of the Registry or in a sealed covere 


~ 3a 


9. Applications for filos received during the provious 


10. 


il. 


12. 


13. 


24. 


twonty four hours should bo submitted to the D.C. 
(Sp.Br.) every morning at 10 aeme 

Notes and drafts of reports on confidontial mottors 
should be destroyed by fire. Carbon paper used in 
the typing of such reports should be locked up when 
not in use. Drafts of reports should be mde in 
pencil so as to eliminate the possibility of loakrges 
of information through blotting papor. 

Detectives’ diaries and othor pepers containing notes 
on cases should at all times bo kept locked up. In 
specicl cases detectives should be instructed not 

to give details in their diaries of addresses visited 
or names of persons about whom information is sought. 
& blank spnee could be loft and filled up aftor tho 
necessity for secreoy elapses. 

The transmitting of messages of a secret nature by 
telephone. should as far as possible be avoided. 

All chit books and letters brought to hoadquarters by 
messengers and othera should in the first instance 

be handed to the clerk at the Inquiry Desk who will 
take thom to the Officor in tho Registry appbinted to 
receive and acknowledge such communications. He will 
return tho chit books or reccipts to tho messengors 
after they have been duly signed. 

All persons wishing to sce the D. C. (Sp.Bre) or any 
person working in Room 614,occupied by the Registry, 
should present thomselves at the Inquiry Desk and 
arrange to see the rerson they aro seeking by filling 
up a slip on which they will state their own name, 
the name of the person thoy wish to sco and the nature 
of their business. If the person sought happens to be 
cut, the slip should be taken to an appropriate 


substitute. 


15. 


16. 


17. 
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Nobody is to bo allowed to loiter in any Section and 
nobody, apart from Officers in Charge of Scctions, 
should enter the Registry. Members of the public 
should on - no account be allowed to onter the 
Registry unless brought there by the D. C. (Sp.Br.) 
or an officer acting for hime 

All communications with other branches of the Force 
should be sent in special locked boxes. 

Weckly Returns of Reports should not state the 
subject to which they refer. 

When files of an excoptionally confidential nature 
or of great urgency heave to be dealt with, the 

D. Ce. (Sp. Br.) may depart from these rules and 
make special arrangements in regard to the procedure 


to be followed. 


Ware 


Deputy Commissioner 
(Special Branch) 


Special Branch, S.M.Pe 
June 21, 1935. 


Secrecy in Special Branch. 


The Officers in charge of Sections of the Special 
Branch should exercise the greatest care in guarding 
secrets entrusted to their keeping, and it is incumbent 
on €ll members of the staff to assist their seniors in 
the discharge of this duty by being at pains to prevent 
any leakage of information about inquiries on which they 
ere engaged themselves and by reporting without delay 
any circumstance pointing to the possibility of the 
existence of a leakage in any division of the office to 
which they are attached. While laying down the 
following rules for general guidance, the D. C. (Sp-Br.) 
feels that the safeguarding of the secrets of the work 
of the Bronch must finally depend upon the loyalty, 
carefulness and initiative of the staff, and & realiza- 
tion on the part of every member of the Branch that there 
is nothing so damaging to the reputation of a body engaged 
on seoret duties as leakages of information about the 
work which is being donee 

The following rules cre set down for genoral 
guidance i- 

1. With the exception of reports on routine matters 
and ordinary labour or politioal affairs, a11 documents 
should as a rule be typed by the officer in chorgo of 
the inquirics. 

2. The initials of the person by whom it was typod 
should be given at the top of each report. 

3S» Reports when typed should be hnnded personally by the 
detective responsible for the inquiry to tho Officer 
in Charge of his Svotione — | 
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6. 
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On recoiving a report the Officer in Charge of the 
Seotion should see that they are stamped "Secret" 

and passed without undue delay either personally or 

in a locked or scaled container to the Officer in 
Charge of the Registry. 

The Officer in Charge of the Registry will handle all 
confidential files passing to and from the D. C.(Sp.Br.) 


and will attend personally to the indexing and filing 


of these reports in the cabinct provided. 

the Officer in Chargo of the Registry should arrange 

as soon as circumstances permit after the receipt of 

confidential reports to show thom to the P. A. to 

D. C. (Sp-Bre) so that tho letter will be acquainted 

with all work undertaken in the Branche 

Copies of reports made by S. 2 should be retained 

and kept effectively locked up by the Officer in Charge. 

Not more than one spare copy of a report should be 

retained by any Section, and spcoial measures should be 

taken in every case to ensure that these copies are 
only seen by members of the staff who actually require 
them in connection with their work. 

Confidential files will only be obtainable from the 

Registry upon production of an aoplication form signed 

by an Officer in Charge of @ Section. Before hending 

out a file of a specially secrot nature or otherwise 

of extraordinary importance, the Officer in Charge 

of the Registry should refer the matter to the P. Ae 

or the D. C. (SpeBr.) Applications for files should 

be submitted in sovled covers and handed into the 

Registry through the clerk at the Inquiry Desk. The 

files should be sent to the officers by whom they are 

required either personally by a responsible member of 


the staff of the Registry or in a sealed oovere 
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Applications for files received during tho previous 
twenty four hours should bo submitted to the D.C. 
(Sp.Br.) every morning ot 10 a.m 

Notos and drafts of reports on confidontial mtters 
should be destroyed by firee Carbon paper used in 
the typing of such reports should be locked up when 
not in uso. Drafts of reports should be mide in 
pencil so as to eliminate the possibility of loakcges 
of information through blotting papor. 

Detectivos' diaries and othor pepers containing notes 
on cases should at all times bo kept locked up. In 
specicl cases detectives should be instructed not 

to givo detail: in thoir diaries of addresses visited 
or nemes of porsons about whom information is sought. 
A blank space could be loft and filled up aftor tho 
necessity for secrecy elapses. 

The trensmitting of messages of a secret nature by 
telephone. should as far as possible be avoided. 

All chit books and letters brought to headquarters by 
messongers and others should in the first instance 

be handed to the clerk at the Inquiry Desk who will 
take them to the Officer in tho Registry appbinted to 
receive and acknowledge such commniocetions. He will 
return tho chit books or reccipte to the messengers 
after thoy have been duly signed. 

All persons wishing to see the D. C. (Sp.-Br.) or any 
person working in Reom 614,occupied by the Registry, 
should present themselves at the Inquiry Desk and 
arrange to seo tha porson they aro seeking by filling 
up a slip on which thoy will state their ovm name, 
the name of the person thoy wisk to soc and tho nature 
of their business. if the person sought happens to be 
eut, the slip should be taken to an appropriate 


substitutec.e 
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15. Nobody is to be allowed to loitor in any Section and 


16. 


17. 


nobody, apart from Officers in Charge of Soctions, 
should enter the Registry. Members of the public 
should on: no account be allowed to enter the 
Registry unless brought there by the D. C. (Sp.Br.) 
or an officer acting for hime 

All communications with other branches of the Force 
should be sent in special locked boxes. 

Weokly Returns of Reports should not“state tho 
subject to which they refer. 

When files of an cxcoptionally confidential nature 
or of great urgency have to be dealt with, the 

D. C. (Sp. Bre) may dopart from these rules and 
make special arrangements in regerd to the procedure 


to be followed. 


ot RF 
THA. ern 


Deputy Commissioner 
(Special Branch) 


Special Branch, SeM.P. 
June 21, 1935. 


Secrecy in Special Branch. 


The Officers in charge of Sections of the Special 
Branch should exercise the greatest care in guarding 
secrets entrusted to their keeping, and it is incumbent 
on &8ll members of the staff to assist their seniors in 
the discharge of this duty by being at pains to prevent 
any leakage of information about inquiries on which they 
are engaged themselves and by reporting without delay 
any circumstance pointing to the possibility of the 
existence of a leakage in any division of the office to 
which they are attached. While laying down the 
following rules for general guidance, the D. C. (Sp.Br.) 
feels that the safeguarding of the secrets of the work 
of the Branch must finally depend upon the loyalty, 
carefulness and initiative of the staff, and a realiza- 
tion on the part of every member of the Branch that thero 
is nothing so damaging to the reputation of a body engaged 
On secret duties as leaknges of information about the 
work which is being donee 

The following rules cre set down for genoral 
guidance :- 

1. With the exception of reports on routine matters 
and ordinary labour or political affairs, all documents 
should as a rule be typed by the officer in charge of 
the inquirics. 

2. Tho initials of the person by whom it was typed 
should be given at the top of each report. 

3e Reports when typcd should be hnndod personally by the 
detective responsible for the inquiry to tho Officer 
in Charge of his Section. 
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On recoiving a report the Officer in Charge of the 

Seotion should see that they are stamped "Secret" 

and passed without undue delay either personally or 

in a locked or scaled container to the Officer in 

Charge of the Registry. 

The Officer in Charge of the Registry will handle all 
confidential files passing to and from the D. C.(Sp.Br.) 

and will attend personally to the indexing and filing 

of these reports in the cabinct provided. 

The Officer in Chargo of the Rogistry should arrange 

as soon as circumstances permit aftor the receipt of 

confidential reports to show thom to the P. Ae to 

D. C. (Sp.Br.) so that tho letter will bo acquainted 

with all work undertaken in the Branche 

Copies of reports made by 3. 2 should be ratained 

and kept effectively locked up by the Officer in Charge. 

Not more than one spare copy of a report should be 

retained by any Section, and special measures should be 

taken in every case to onsure that these copies are 
only seen by members of the staff who actually require 
them in connection with their work. 

Confidential files will only be obtainable from the 

Registry upon production of an application form signed 

by an Officer in Charge of @ Section. Before handing 
out a file of a specially secret nature or otherwise 

of extraordinary importance, the Officer in Chargo 

of the Registry should refer the matter to the P. Ae 

or the D. C. (Sp.Br.) Applications for files should 

be submitted in soaled covers and handed into the 

Registry througr. vie clerk at the Inquiry Desk. The 

files should be sent to the officers by whom they are 

required either personally by a responsible member of 


the staff of the Registry or in a sealed covere 
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Applications for filos received during tho provious 
twenty four hours should be submitted to the D.C. 
(Sp.Br.) every morning at 10 ome 

Notes and drafts of reports on oonfidontial mittocrs 
should bo destroyed by fire. Carbon paper used in 
the typing of such reports should be locked up when 
not in use. Drafts of reports should be mde in 
pencil so as to eliminate the possibility of loakages 
of information through blotting papar. 

Detectives’ diaries and othor papers containing notos 
On cases should at all times bo kept locked up. In 
specinl cases detectives should be instructed not 

to give details in their diaries of addressos visited 
or names of persons about whom information is sought. 
A blank space could be left end filled up aftor tho 
necessity for secrecy elapses. 

The transmitting of messages of a secret nature by 
telephone. should &s far as possible be avoided. 

All chit books and lettors brought to headquarters by 
messongers and others should in the first instance 

be handed to the clerk at the Inquiry Desk who will 
take them to the Officor in tho Registry appbinted to 
receive and acknowlodge such commnicetions. He will 
return tho chit books or reecipts to tho messengers 
after they have been duly signed. 

All persons wishing to sce the D. C. (Sp.Bre) or any 
person working in Room 614,occupied by the Registry, 
should present themselves at the Inquiry Desk and 
arrange to see tha verson thay aro seeking by filling 
up a slip on which thoy will state thoir owm name, 
the name of the person thoy wish to sea and the nature 
of their business. If the person sought happens to be 
eat, the slip should be taken to an appropriate 


substitute. 


a 


15- Nobody is to bo allowad to loitor in any Section and 


16. 


17. 


nobody, apart from Officers in Charge of Soctions, 
should enter the Registry. Members of the public 
should on no account be allowed to enter the 
Registry unless brought there by the D. C. (Sp.Br.) 
or an officer acting for him. 

All communications with other branches of the Force 
should be sent in special locked boxcs. 

Weckly Returns of Reports should not state tho 
subject to which they refor. 

When files of an exceptionally confidential nature 
or of great urgency have to be dealt with, the 

D. C. (Sp. Br.) may dopart from these rules and 
make special arrangoments in regard to the procedure 


to be followed. 


Deputy Commissioner 
(Special Branch) 


Special Branch, S.M.Pe 
June 21, 1935. 


Secrecy in Special Branch. 


The Officers in charge of Sections of the Special 
Branch should exercise the greatest care in guarding 
secrets entrusted to their keeping, and it is incumbent 
on all members of the staff to assist their seniors in 
the discharge of this duty by being at pains to prevent 
any leakage of information about inquiries on which they 
are engaged themselves and by reporting without delay 
any circumstance pointing to the possibility of the 
existence of a leakage in any division of the office to 
which they are attached. | While laying down the 
following rules for general guidance, the D. C. (Sp.Br.) 
feels that the safeguarding of the seorets of the work 
of the Branch must finally depend upon the loyalty, 
carefulness and initiative of the staff, end ae realiza-~ 
tion on the part of every member of the Branch that thera 
is nothing so damaging to the reputation of a body engaged 
on secret duties as loakages of information about the 
work which is being donee 

The following rules cre set down for gencral 
guidance :- 

1. With the exception of reports on routine matters 
end ordinary labour or political affairs, 211 documents 
should as a rule be typed by the officer in charge of 
the inquirics. 

2. Tho initials of the person by whom it was typed 
should be given at the top of each report. 

3. Reports when typed should be hnnded personally by the 
detective responsiblce for the inquiry to tho Officer 


in Charge of his Sectione 
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On recoiving a roport the Officer in Charge of the 

Section should sec that they are stamped "Secret" 

and passed without undue delay either personally or 

in a locked or scaled container to the Officer in 

Charge of the Registry. 

The Officer in Charge of the Registry will handle all 
confidential files passing to and from the D. C.(Sp.Br.) 

and will attend personally to the indexing and filing 

of these reports in tho cabinet provided. 

The Officer in Chargo of the Rogistry should arrange 

as soon as ciroumstances permit aftor the receipt of 

confidential reports to show thom to the P. A. to 

D. C. (SpeBr.) so that tho letter will be acquainted 

with all work undertaken in the Branche 

Copies of reports made by S. 2 should be retained 

and kept effectively locked up by the Officer in Charge. 

Not more than one spare copy of a report should be 

retained by any Section, and special measures should be 

taken in every case to onsure that these copies are 
only sean by members of the staff who actually require 

them in connection with their work. 

Confidontial files will only be obtainable from the 

Registry upon production of an application form signed 

by an Officer in Charge of a Section. Before handing 

out a file of a specially secrot nature or otherwise 

of extraordinary importance, the Officer in Charge 

of the Registry should refer the matter to the Pe Ae 

or the D. C. (Sp.-Br.) Applications for files should 

be submitted in scaled covers and handed into the 

Registry thro:.ch vne clerk at the Inquiry Desk. The 

files should be sent to the officers by whom they are 

required either personally by a responsible member of 


the staff of the Registry or in a sealed oovere 
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Applications for filcs received during the previous 
twonty four hours should be submitted to the D.C. 
(Sp.Br.) every morning at 10 ame 

Notes and drafts of reports on oconfidontial mattors 
should be destroyed by fire. Carbon paper used in 
the typing of such reports should be locked up when 
not in uso. Drafts of reports should bo made in 
pencil so as to eliminate the possibility of loakages 
of information through blotting papor. 

Detectives’ dicries and other pepers containing notos 
on cases should at 211 times bo kept locked up. In 
specicl cases detcctives should be instructed not 

to givo details in thoir diaries of addresses visited 
or namos of porsons about whom information is sought. 
A blank space could be loft end filled up aftor tho 
necessity for secrecy elapses. 

The transmitting of messages of a secret nature by 
telephone. should &s far as possible be avoided. 

All chit books and letters brought to hoadquarters by 
messengers and others should in the first instance 

be handed to the clerk at the Inquiry Desk who will 
take them to the Officor in tho Registry appbinted to 
receive and acknowledge such commnications. He will 
return tho chit books or reccipts to tho messengers 
after they have been duly signed. 

All porsons wishing to sce the D. C. (Sp.Br.) or any 
person working in Room 614,oceupied by the Registry, 
should present themselves at the Inquiry Desk and 
arrange to see the rorson they aro seeking by filling 
up a slip on which they will state their own name, 
the name of the person they wish to see and the nature 
of thoir business. If the person sought happens to be 
out, tho slip should be taken to an appropriate 


substitutc. 
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15. Nobody is to be allowed to loiter in any Section and 


16. 


17. 


nobody, apart from Officers in Charge of Scotions, 
should enter the Registry. Members of the public 
should on no account be allowed to enter the 
Registry unless brought there by the D. C. (Sp.Br.) 
or an officer acting for hime 

All communications with other branches of the Force 
should be sent in special locked boxcse 

Weekly Returns of Reports should not state the 
subject to which thoy refor. 

When files of an exceptionally confidential nature 
or of great urgeney have to be dealt with, the 

D. C. (Sp. Bre) may depart from these rules and 
make special arrangements in regard to the procedure 


to be followed. 


Deputy Commissioner 
(Special Branch) 


Special Branch, S.M.Pe 


June 21, 1935. 


Secrecy in Special Branch. 


The Officers in charge of Sections of the Special 
Branch should exercise the greatest care in guarding 
secrets entrusted to their keeping, and it is incumbent 
on €@ll members of the staff to assist their seniors in 
the discharge of this duty by being at pains to prevent 
any leakage of information about inquiries on which they 
cre engaged themselves and by reporting without delay 
any circumstance pointing to the possibility of the 
existence of a leakage in any division of the office to 
which they are attached. While laying down the 
following rules for general guidance, the D. C. (Sp.Br.) 
feels that the safeguarding of the seorets of the work 
of the Branch must finally depend upon the loyalty, 
carefulness and initiative of the staff, and @ realiza- 
tion on the part of every member of the Branch thet thero 
is rothing so damaging to the reputation of a bady engaged 
on secret duties as leaknges of information about the 
work which is being donee 

The follow:”g rules cre set down for genocral 
guidance :- 

1. With the exception of reports on routine matters 
and ordinary labour or political affairs, 211 documents 
should as a rule be typed by the officer in charge of 
the inquirics. 

2. The initials of the person by whom it was typod 
should be given at the top of each reporte 

3. Reports when typcd should be hnnded personally by the 
detective responsible for the inquiry to the Officer 


in Charge of his Saction. 


4. 
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On recoiving a roport the Officer in Charge of the 

Section should see that they are stamped "Secret" 

and passed without undue delay cither personally or 

in a looked or scaled container to the Officer in 

Charge of the Registry. 

The Officer in Charge of the Registry will handle all 
confidential files passing to and from the D. C.(Sp.Br.) 

and will attend personally to the indexing and filing 
of these reports in the cabinct provided. 

The Officer in Charge of the Registry should arrange 

as soon as circumstances permit after the receipt of 

confidential reports to show thom to the P. A. to 

D. C. (Sp.Br.) so that tho letter will bo acquainted 

with all work undertaken in the Branche 

Copies of reports made by S. 2 should be retained 

and kept effectively locked up by the Officer in Charge. 

Not more than one spare copy of a report should be 

retained by any Section, and special measures should be 

taken in every case to ensure that these copies are 
only seen by members of the staff who actually require 
them in connection with their work. 

Confidential files will only be obtainable from the 

Registry upon production of an application form signed 

by an Offioer in Charge of a Section. Before handing 
out a file of a specially seorct nature or otherwise 

of extraordinary importance, the Officer in Charge 

of the Registry should refer the matter to the P. Ae 

or the D. C. (Sp.Br.) Applications for files should 

be submitted in sealed covers and handed into the 

Registry throvek the clerk at the Inquiry Deske The 

Piles should be sent to the officers by whom they are 

required either personally by a responsible member of 


the staff of the Registry or in a sealed cover. 
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Applications for files received during tho pravious 
twonty four hours should bo submitted to the D.C. 
(Sp.Br.) every morning at 10 ame 

Notos and drafts of reports on confidontial mottors 
should bo dostroyed by fire. Carbon paper used in 
the typing of such reports should be locked up when 
not in uso. Drafts of reports should be mde in 
pencil so as to eliminnite the possibility of leaknges 
of information through blotting papor. 

Detectives! diaries and other pepers containing notos 
on cases should at 211 times bo kept locked up. In 
spocinl dases dotcctives should be instructed not 

to give details in thoir diaries of addresses visited 
or names of porsons about whom information is sought. 
A blank space could be loft and filled up aftor tho 
necessity for secrecy elapsese 

The trenamitting of messages of ao secret nature by 
telephone. should bs far as possible be avoided. 

All chit books and lettors brought to hoadquarters by 
messengers and others should in the first instance 

be handed to the clerk at the Inquiry Desk who will 
take them to the Officer in tho Registry appdinted to 
recoive and acknowledge such communications. He will 
return the chit books or recocipts to the messengers 
after thoy hnve been duly signed. 

All porsons wishing to sce the D. C. (Sp.Br.) or any 
person working in Room 614,ocoupied by the Registry, 
should present themselves at the Inquiry Desk and 
arrange to see tha verson they ero secking by filling 
up a slip on which thoy will state their own name, 
the name of the person thoy wish to sce and the nature 
of their businass. If the person sought happens to be 
eut, the slip should be taken to an appropriate 


substitute. 
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15. Nobody is to bo allowed to loiter in any Section and 


16. 


17. 


nobody, apart from Officers in Charge of Scctions, 
should enter the Registry. Members of the publio 
should on no account be allowed to ocnter the 
Registry unless brought there by the D. C. (Sp.Br.) 
or an officer acting for him. 

All communications with other branches of the Foroe 
should be sent in spccial locked boxos.e 

Weekly Returns of Reports should not state the 
subject to which they rofer. 

When files of an cxcoptionally confidential nature 
or of great urgency heave to be dealt with, the 

D. C. (Sp. Br.) may depert from these rules and 
make special arrangoments in regerd to the procedure 


to be followed. 


Wb san 


Deputy Commissioner 
(Special Branch) 


Special Branch, S.M.Pe 


June 21, 1935. 


Secrecy in Special Branch. 


The Officers in charge of Sections of the Special 
Branch should exercise the greatest care in guarding 
secrets entrusted to their keeping, and it is incumbent 
on all members of the staff to assist their seniors in 
the discharge of this duty by being at pains to prevent 
any leakage of information about inquiries on which they 
cre engaged themselves and by reporting without delay 
any circumstance pointing to the possibility of the 
existence of a leakage in any division of the office to 
which they are attached. While laying down the 
following rules for genoral guidance, the D. C. (Sp.Br.) 
feels that the safeguarding of the secrets of the work 
of the Branch must finally depend upon the loyalty, 
carefulness and initiative of the staff, and & realiza~ 
tion on the part of every member of the Branch that thero 
is nothing so damaging to the reputation of a body engaged 
on secret duties as leakages of information about the 
work which is being donee 

The following rules cre set down for genoral 
guidance :- 

1. With the exception of reports on routine matters 
and ordinary labour or political affairs, 211 documents 
should as a rule be typad by the officer in charge of 
the inquirios. 

2. The initials of tho person by whom it was typed 
should be given at the top of each reporte 

3. Reports when typed should be handed personally by the 
detective responsible for the inquiry to tho Officer 


in Charge of his Sectione 
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On receiving a roport the Officer in Charge of the 

Section should sec that they are stamped "Secret" 

and passed without undue delay either personally or 

in a locked or sealed container to the Officer in 

Charge of the Registry. 

The Officer in Charge of the Registry will handle all 
confidential files passing to and from the D. C.(Sp.Br.) 

and will attend personally to tho indexing and filing 

of these reports in tho cabinct provided. 

The Officer in Chargo of the Rogistry should arrange 

ag soon 4s circumstances permit aftor the receipt of 

confidential reports to show thom to the P. A. to 

D. C. (Sp.Bre) so that tho latter will be acquainted 

with all work undertaken in the Branche 

Copies of reports made by S. 2 should be retained 

and kept effectively locked up by the Officer in Charge. 

Not more than one spare copy of a report should be 
retained by any Section, and special measures should be 
taken in every case to ensure that these copies are 
only seen by mombers of the staff who actually require 
them in connection with their work. 

Confidential files will only be obtainable from the 

Registry upon production of an application form signed 
by an Officer in Charge of a Section. Before handing 
out a file of a specially secrot nature or otherwise 

of extraordinary importance, the Officer in Charge 

of the Rogistry should refer the matter to the P. A. 

or the D. C. (Sp.Br.) Applications for files should 

be submitted in scaled ecvers and handed into the 

Registry through whe clerk at the Inquiry Desk. The 

files should be sent to the officers by whom they are 

required either personally by a responsible member o* 


the staff of the Registry or in a sealed oovere 
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Applications for files received during tho provious 
twonty four hours should bo submitted to the D.C. 
(Sp.Br.) every morning at 10 aome 

Notes and drafts of reports on confidontial mittors 
should be dostroyed by fire. Carbon paper used in 
the typing of such reports should be locked up when 
not in use. Drafts of reports should bo mde in 
pencil so as to eliminate the possibility of leaknges 
of information through blotting paper. 

Detectives’ dicries and othcor papers containing notos 
on cases should at all times bo kopt locked up. In 
specinrl cases detectives should be instructed not 

to give details in their diaries of addresses visited 
or names of porsons about whom information is sought. 
A blank space could be loft and filled up aftor the 
necessity for secrecy elapses. 

The transmitting of messages of a secret nature by 
telephone. should as far as possible be avoided. 

All chit books and lettors brought to hoadquarters by 
messcngers and others should in the first instance 

be handed to the clerk at the Inquiry Desk who will 
take them to the Officor in the Registry apphinted to 
receive and acknowledge such communications. He will 
return tho chit books or reccipts to the messengers 
after they have been duly signed. 

All persons wishing to see the D. C. (Sp.Br.) or any 
person working in Room 614,occupied by the Registry, 
should present themselves at the Inquiry Desk and 
arrange to see the porson they aro seeking by filling 
up a slip on which they will state their own name, 
the name of the person they wish to sce and the nature 
of their business. If the person sought happens to be 
out, tho slip should be taken to an appropriate , 


substitutc. 
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15. Nobody is to bo allowed to loiter in any Section and 


16. 


17. 


nobody, apart from Officers in Charge of Soctions, 
should enter the Registry. Members of the public 
should on ~ no account be allowed to enter the 
Registry unless brought there by the D. C. (Sp.Br.) 
or an officer acting for him. 

All comminications with other branches of the Force 
should be sent in special locked boxos. 

Weckly Returns of Reports should not state the 
subject to which they refer. 

When files of an exceptionally confidential nature 
or of great urgenoy have to bo dealt with, the 

D. C. (Sp. Bre) may depert from these rules and 
make special arrangoments in regerd to the procedure 


to be followed. 


Deputy Commissioner 
(Special Branch) 


Special Branch, S.M.P. 


June 21, 1935. 


Secrecy in Special Branch. 


The Officers in charge of Sections of the Special 
Branch should exercise the greatest care in guarding 
secrets entrusted to their keeping, and it is incumbent 
on all members of the staff to assist their seniors in 
the discharge of this duty by being at pains to prevent 
any leakage of information about inquiries on which they - 
are engaged themselves and by reporting without delay 
any circumstance pointing to the possibility of the 
existence of a leakage in any division of the office to 
which they are attached. While laying down the 
following rules for gencral guidance, the D. C. (Sp-Br.) 
feels that the safeguarding of the secrets of the work 
of the Branch must finally depend upon the loyalty, 
carefulness and initiative of the staff, and a realiza- 
tion on the part of every member of the Branch that there 
is nothing so damaging to the reputation of a body engaged 
on secret duties as leakages of information about the 
work which is being donee 

The following rules cre set down for genoral 
guidance :- 

1. With the exception of reports on routine matters 
and ordinary labour or political affairs, all documents 
should as a rule be typed by the officer in charge of 
the inquirics. 

2. Tho initials of the person by whom it was typod 
should be given at the top of seach report. 

3. Reports when typed should be hnnded personally by the 
detective responsible for the inquiry to the Officer 
in Charge of his Section. 
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4. On recoiving a report the Officer in Charge of the 
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6. 
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Seotion should seo that they are stamped "Secret" 

and passed without undue delay either personally or 

in a locked or scaled container to the Officer in 

Charge of the Registry. 

The Officer in Charge of the Registry will handle all 
confidential files passing to and from the D. C.(Sp.Br.) 

and will attend porsonally to tho indexing and filing 

of these reports in tho cabinct provided. 

The Officer in Chargo of the Rogistry should arrange 

as soon 4s circumstances permit aftor the receipt of 
confidential reports to show thom to the P. A. to 

D. C. (SpeBr.) so that the letter will be acquainted 

with all work undertaken in the Branche 

Copies of reports made by S. 2 should be retained 

and kept effectively locked up by the Officer in Charge. 

Not more than one spare copy of a report should be 

retained by any Section, and special measures should be 

taken in every case to ensure that these copies are 
only sean by mombers of the staff who actually require 
them in connection with their work. 

Confidential files will only be obtainable from the 

Registry upon production of an application form signed 

by an Officer in Charge of a Section. Before handing 
out a file of a specially seorot nature or otherwise 

of extraordinary importance, the Officer in Charge 

of the Registry should refer the matter to the P. A. 

or the D. C. (Sp.Br.) Applications for files should 

be submitted in sevicd covers and handed into the 

Registry through une clerk at the Inquiry Desk. The 

files should bce sent to the officers by whom they are 

required either personally by a responsible member of 


the staff of the Registry or in a sealed covere 
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Applications for files received during tho provious 
twenty four hours should be submitted to tho D.C. 
(Sp.Br.) every morning oat 10 aome 

Notes and drofts of reports on confidential mttors 
should be destroyed by firee Carbon paper used in 
the typing of such reports should be locked up when 
not in use. Drafts of reports should be mde in 
pencil so as to eliminate the possibility of loakegos 
of information through blotting papar. 

Detoctivos' diaries and othor pepers containing notos 
on cascs should at all times bo kept locked up. In 
specicl cases detectives should be instructed not 

to givo details in thoir diaries of addresses visited 
or names of porsons about whom information is sought. 
A blank space oould be loft end filled up aftor tho 
necessity for secrecy elapses. 

The trensmitting of messages of a secret nature by 
telephone. should as far as possible be avoided. 

All chit books and letters brought to hoadquarters by 
messengers and others should in the first instance 

be handed to the clerk at the Inquiry Desk who will 
take them to the Officor in tho Registry appbinted to 
receive and acknowledge such communications. He will 
return tho chit books or reccipts to the messengers 
after they havo been duly signed. 

All porsons wishing to see the D. C. (Sp-Br.) or any 
person working in Room 614,occupied by the Registry, 
should present themselves at the Inquiry Desk and 
arrange to see the person they are seeking by filling 
up a slip on which they will state their owm name, 
the name of the person thoy wish to see and the nature 
of their business. If the person sought happens to be 
out, tho slip should be taken to an appropriate 


substituto. 
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15. Nobody is to bo allowed to loiter in any Section and 


16. 


17. 


nobody, apart from Officers in Charge of Soctions, 
should onter the Registry. Members of the public 
should on no account be allowed to cnter the 
Registry unless brought there by the D. C. (Sp.Br.) 
or an officer acting for him. 

All communications with other branches of the Force 
should be sent in special locked boxes. 

Weckly Returns of Reports should not stato the 
subject to which they refer. 

When files of an oxcoptionally confidential nature 
or of great urgency have to be dealt with, the 

D. C. (Sp. Bre) may dopart from these rules and 
make special arrangoments in regerd to the procedure 


to be followed. 


Deputy Commissioner 
(Special Branch) 


Shanghai Municipal Council 


Office of the Municipal Adsorate 


Maroh 26th, 1928, 


Municipal advocate, 


“The Objectionable Advertisements" 


Acting upon your instruction, I have interviewea Chief 
Judge Dzien of the Shanghai First Special area District 
Court with regard to the above entitled subject, after 
reading over all the advertisements, he is of the opinion 
that both the advertisers and the newspaper publishers 
are liable for disturbing the public peace and order as 
well as for being prejudicial to good morals, He also 
suggests that the advertisers and the publishers be again 
warned by the S. M. Police and that in case the warning 
1s ignored, the advertisers be charged under Articles 21, 
25 and 43 of the Revised Press Law and the publishers 
under articles £2, <5 and 44 of the same law, 

The full text of the Revised Press Law as promulgated 
on July 8, 1957 and its rough translation are herewith 
attached, 
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THE_BEVISER FRESE JAY 


(tromigeted <a the National Gévern- 
ment uly 8, 1937) 


ang tbitites De cee cress ete diate 
etes bee artic eg and dr 8 
printed ty medhenion] mean caentesl poe 
er in biesk types far rg "eas ny Ber con tl ga 
A (3) Publieations shall be divided inte 
three kindse= 
(a) es gtr Bi dqmeting pubdliestias unde speeifie 
nezes eont ins pth ste pu aoe al or at 
intervals of less than 
(b) Magasiness denoting pudlieat’ ans und ex a 


ont 
imtervals of less than three nenths. meres 
the eontents of sueh publ ient ions elms chiefly 
ef eurrent events, they shall be classified! as 
newspaper 8» 
(e) Beeoks and other publications: dencting publign- 
tions not ee in above two sub-secti enge 
The extres or additional a supplemntery 
sections of newspapers or mgasines shall be regarded as 
newspspers or magerines. 


raw beep The werd "publisher" referred to in this 
etes persons who mawage und control the publ ishing 
e publies ions, 


e (2) The word "“mthor® referred te in this 
® persons who write articles er who make drawings 


Law 
er pietuses. 

(32) Recorders who take dom epecehes fa 
publieation or supply the same te ethers for publicstim 
ehall be considered authors, Bit s rs who give eset 
to publicat ien of nig ~—g shail alse aseume the 


responsibility of an 
(1x7 couplers of exticles ale ll be congi- 
dered authors, org final authors who gave eonsait 
to the compilation gall alse asqume the responsibili” 
of an authore 

7) Translators of artie&es shall be e¢n- 


sidered as auth 
” pepsenentatives of schools, companies, 
associations, seeleties ex other organizations shall bs 
considered authors of publieations eublished in the name of 
such schools, companies, assceintions, societies @ 

exgan izations, 

(¥Z) Persona who insert advertisenets 
notices in newspapers shall be considered authors of « 
advertisements or notices. In esee such persons are 
unknown or are not competent to aceevt legal rospanatk .3y 
in efvil mtters, the pudlishers of the newspapers shall We 
eonsider@@ as the authors, 


o2a 
Shiela Be The word “editar” r«ferred to in this Law 
ame persons who mage the edition of newspapers @ 


A The word “printer” referred to in this 
FT ee who Ps responsible for the printing of 


matters, 


e The term “d§strict official organ” referred 
to ® Law denotes va Hsien Government or a City 
Government in a vrovince, or a Bureau of Social Affairs ef 
@ City Government unter the direct control of the Executive 
Yuaa. 


(1) Publishers shall submit one copy of ends 
en to each of the following organs:- 
The inistry of Inter! ore 
The Central pr anda Department, 
The District Offieial Organe 
The National Central Library and 
fT e Library of the Legislative Yuan. 
(31) Capies of the revised edition of @ 
publigation shall also be s@t to these organse 
(X12) Govies of publiextions mde by offieial 
og Kvemintang organs shall be sent by post to the organs as 
provided in the two preceding seetions, 


pub 


QHAPTRR 21 WEVSPAPEAS AND AGAR DIUES 


Agtiole 9. (X) Before the first issue pudlishers of 
newepapers Or =, Poon ll apply for registration to the 
atriet official ozgan whose diatriet the publish 
fiees are loented. The distriet offieial ozgan sha 
within 15 days after the receipt of the applieation, ref@ 
4t te the Provincial Government or the City dovernment eal 
the direct control of the Executive Yuen. The appreval o 
the rovineial Government or the City Government is necess@y 
vefore ianiaeaae ean be mde. 
II) The Provincial or City Government upon 
reeeipt of the above mentioned appliention shall, except 
in qyeete eases, hand dowm a decision within. 26 days and 
4f 4% approves the applieation, request the Ministry of 
Interior to issue a Registration Certifieate, After issu ing 
the certifieate, the Hinistry of Interia@g shall sed & emmy 
ef the app ligation to the Centyal Pregaganda Department. 
The following partiqgulars shall be given in the eppliecatien 
for registratia se 
@) The name of the newspaper or mgarinee 
®) The organization of the newspaper er magazine office 
@) The amount of capital and the financial cond it i cm 
ef the concern. 
(4) fhe period of publieation. In ease of newspspers, 
the number of pages cf each issue shall be stated, 
(e) The names end addresses of the printing and publ ishing 
efficese 
(f) The names, ages, biography and residence address of 
the "ti) wen mee Bere 
mn a change is "sde in a of the 
partite. stered in secordance with Article 9, an 
applieation for amendment shall be made within 7 days afta 
the change, the procedure being same as that ndopted when 
applying for registration. 


‘ 


ae 
(32) In the ease of a change in the 
name of a newspaper or of a A or of ite publisher, 
the original registration certifiente shall be qclosed with 
the feation and a new registration made in accordance 
with t provision of Article 9, 


oe: Ne fees will be charged for registration 
r C) articles 9 anf 10. 


ate ie Journalistic concerns whose sole undere 
t iseuece md distribution of news aamis-= 
exipts may be inspeeted when necessary by officials 
detailed vy the district offieial orgms as regards the 
organization and operations ef such concerns, 


e e Persons under the following cirounstamess 
sha permitted to become publishers or editers of 
newsp pers or magasineste 

(as Those who haye mo residence in the ccuntrye 

») Those who have been prohibited from possessing. 
property in the caintry, 

(e) Those who are serving & term of impriscumnt oF 
detention of more than one month. 

(4) These who have been deprived of their civil rights. 


agtiale We Yersons under the following circumstances 
may prohibited to become publishers or editars @&f 
newsp @ mgasinesi- 
@) Those rho have received criminal punishmmt fer 
violation of Article 21 of this Laws 
(b) Those who have received criminal punishment 
fee acts of corruption and bribery or fraud. 


piigis We (%) If a newapaper or a magazine discontinues 
publieation, the publisher shall apply for the cancellatian 
af ite registration according to procedure sdcpted when 
applying for vests ion, 
3X) If the publigation of a newspaper is 
onteges for three months or more beyond the fixed date, @ 
if the pudlieation of e magazine is delayed for six nonths 
og mere beyond the fixed ante the newecnpat or magazine 
shall be regarded as having discontinued publicaticn. - 


A The name of the publisher, the number of 
the ragis ‘ration certificate, the date of publication and 
the nanxes and adfreseses of the publishing and printi 
of fiees wtell be recorded in every newspaper or magasinege 


(3) When a person involved by an article 
app & newspaper cr mgasine, or when 8 persen whe 
ie Gireetly concerned with the involved person applies for a 
ecorrestion or for the publieatian of a refutation, @ 
eerreetion er refutation shall be published within tree 
vi Ragetshan the reeeipt of the application in the ease of a 
daily newspaper, and before the second ismwe in the ase ¢ 
a periodies] newspaper or m ine, unless the text of the 
requested corzactica or refutation is evident ly contr te 
law or the appliemt has failed to give his name and address 
ex the appliestien was not made until eix months aftez the 
publication of the original artiele. 

(x3) ‘fhe correetian or refutation mall 
aceupy the same space as the original article, 


aha 
GHAPTEA 321 = QQOKS AMD OTHER PUBLICA TENS 


A e The names and addresses of the authors 
and ers, the date of publication, the names amd 
addresses of the publishing ond printing offices shall be 
reeorded on the last pace of a book a@ pudlieati on, 


Ah ighg Jee Article 8 does not apply to notifications, 
regulations, business reports, catalogues, hmdbilis, 
advertisements, programmes, statistics, certificates, tickets 
and phot ographs, 


| ea Wo handbills or slogans relat ing te 
pel matters shall be printed o published without the 
@pproval of the district official organ. 


GUARTERXY - LIMITATION OF ITM FOR PUBLICATION 


The publieation of gomments or propaganda 
rep following nature is prohibited :- 
a) These intended to ruin the Kuomintang or te 


wielate the Three Principles of the Peoples 

(») These intended to subvert the National Government 
@ are prejudicial to the interests of the 
Republie of China. 

(e) Those intended to disturb the publie peace and 
er der. 


Shy le Bhs The publieation of articles prejudicial 
to ® fe prohibited, 


reskin: yublieations shall not publish the 
Pp a of Court cases which have not been heard in opm 
Cau rt, 


ee ee In eace of war or emergency or other 

ep necessity, the National Government may issue orders 
prehibiting or restricting the publication of mttes 
relating to polities, military affairs, diplomaqy or logal 
peace and order. 


eo Advertisements, notices eto. vublished 
in s are subject to the restrictions stipulated 
in the preeedinzg four articles, 


GHAPTHR Y - ADMIDISTRATI VE ACTION 


(x) The pudlieation of a newspaper oF 
5 ney suppressed if such newspaper or mgasing 
ls te apply fer registration in accordance with Article 9 


or gives ineorre artiquiars in the registration, 

XI) The pubdliestion of a nelepaper 
magazine that has failed to apply for a change in regis- 
tration as required by Article 10 may be ordered to be 
suspended until the provisions of that Article have bem 
fulfilled, 


fesihe ep The aation provided for the precedi 

artiéle shall be taken by the Heien or City aoerimeat atten 
the approvel of the Provincial Government has been obtained 

if the publication is cublished at a place wherein a Heign 

or Gity Government ‘ loeated. If the publieation is published 
at a place wherein a Provineial Govemmat or & City Govern- 
ment under the direet emtrol of the Executive Yum is located, 


be 


shall taken by the Provineial Government 
me ee iy rpc Ms ¢ after the approval @ the Min ietry 
ef Intericg has been obtained. In ease ppproval for 
actien hag been give vy & Provineial Governments t 
Previneial Gevernment shall later make a report to the 
Ministry of Interior for record, 


If the Kinistry of Interior eonsideres 
Appia eontsins one of the classes of srticies 
Art 


1, or that the pub lieat on vie lates 4 


tha 

listed tele 2 t 

TOROS ee ono 
Loe a seised publieation apes y eturned 


at the request of the publisher after the offensive articles 
mmve beem deleted or the order of suppression has been 


lifted. 

(xz2) Should the offense be of a triviel 
nature, the distriet offieial orgen may, with the appreval 
of the Provineial or City Geyernment to which it belenge 
ieque a warning. The Provineial @ Gity Gevernmnt anali, 
im such case, make a repert te the Ministry cf Inter isr, 


whem a district offieial ergm diseovers 
ae e@ elasses of pudliestias zentimed in Seetia J 
ef the preeeding Article, it my, in ense of necessity, 
teupemaz ily suppress the eale and distribution or seise 
the publieation and at the same tim report to the Pree 
vineial Gevernment or the Oity. Gevernment under the direct 
eontrol ef the Executive Yuen; the Provincial or City 
Gevernment ehall in turn report to the Ministry of Interior 
whe shall deal with the mtter, 


t The action provided in the preceding 
Artie ve taken by the Provineial Government st the 
request ef the Haig: or Gity Government if the publicatias 
is a new er oy magazine published at a place wherein a 
Heien or City Government ie located; the action shall be 
taken by the Ministry of Interior at the request of the 
Provineial Government or the City Government under the 
Gireet control of the Exequtive Yuen if the publiesaticn is a 
newapaper or magasine published at a place wherein & 
Provine ial Government or a City Government under the dire et 
eontrol of the Kreeutive Yuan is located 


agtiole Ste (1) Xf @ publieation publisheé abroad is 
feund to ble to setions provided in Section 1 ef — 
Artiele 28 oz Seetion 1 of Article 34, the Ministry ef 
interior may ban its importatione 

II) Aigublieation thus barmed shall, if 
fimperted, be se » at the time of its importation, wy 
the Prov ineial Gevernment or the Gity Gevernmente 


(X) If a newspaper or mgasine has comeitted 
one a fences described in Seetion 1 cf Article . 
anf if the offence is of a serious nature, the publieati 
of euch a newspaper or magazine my, by order of the 
Ministry of Interior, be supprenased per mnent ly or for @ 
eerteim peried of tim@s 

(33) Wewapapere or magazines purlished in 
defimece of a suppression order mentioned in the preseding 
section shall be seised by the distriet official agame 


= 


Bitie we (2) When books or other publientions are 
Hels ad, e fcems of mich beeks or publieations my, 
if necessary, also seized, 

ZI) The stipulation of Section 2 of 
Article 28 applies to the seized type forms, 

» (I) I addition to being dealt with 
Beto © law whan the cantants of a publieation vielate 
the Crim 1 Gede, the publieation, whe it violates 
Artiele @2 of this Law, ond whem such a violation is of 
a sesious nature, may have its gale and distr ibuti an 
essed and if necess®ry, it may be seized by the 

Ministry of Interior or by {the district official agen with 
the spproval of the Ministry of Interia@. 

(3x) mm ease the publieation is « news- 
paper or magazine, it may be suppressed far certain 
pericd of time. 


e A publisher who fails to submit his 
pub accordance with Article 8, Sectims 1 or 2, 
shall be fined a sum of not more than $30, 


Myisie A person who publishes a newspaper @& 
née without applying for registration according te 
nH dele ® or 10 shall be fined a sum of not more than 


as Bip Any one of the persons mentioned in 
Artie er 4 publishing or editting a n = 
magasine shall be fined a sum ef not sare than $ . 


satjahe 2e A fine of not more than $280 shall be 
— upon a publisher whe violates section 1 of Article 


e 

iaeke i A fine of not mere than $100 shall be 
imp oe a publisher whose publieation does not contain 
the recerad r ised by Article 16 o@ 18 or if the partio lers 
reecrded are inearect, 


jyiisle 48. An editor violating Article 17 shall be 
fined @ sum of not more than $100, 


when a newspaper, having been subject te 
adm Yative action provided in this Ghapter by an official 
Or g®@, Sppeals to the superior organ. of that organ, the 
gupericr organ shall hand dcwn a decision within 6 days 
ex the receipt of the appeal. 


QHAPTER VE = ERVALTINS 
i A fine of not more than $100 shall be. 
sup tee publisher or printer who violates Article 20, 
fhe publisher, editor, author and printer 
sha hed with imprisq@ment of not more than me 
year cr detention or a fine of not more thm $1,000 f@ 


vielation of Article M1, then heavier punishments are 
provided in cther laws, sueh laws shall be applied, 


eb laia 44. The editor cr author shall be sentenced t 
a te ention or a fine of not more than $300 fer 
violation of Article 88 or 83, 


7 


The publisher, editor, author ond printer 
aha shed with impris mment of not more 

ase year or detention or a fine of not more than $1,000 
for violation of the prohibitions or restrictions laid 
dGowmm in article 24. 


Shaul ag In the ease of newspapera ox mfigasines 

the author o Pan erticle is liable to the ounel tise ' 

pres in Article 4% only when he has signed an@ expressed 
ig willingness to assume responsibility for the artiele, 


The same stipulation applies to Article 45. 


peti gie ai A perem who publishes 5 newspaper oF 
magasine publieation of which has been ordered to be 
stopped in accordance with Article 26, shall be punished: 
with a fine of not more than $200, 


Aztiole 48. A person who obstructs the execution of 
an order for the seizure stipulated in Article 29 shall be 
punished with a fine of not more than $200. 


I) A pubRMsher who contrayenes the su 
pred htt tate on (2? in Rrtieke 28, Section 1, sta it be ™ 
punished with imprisonment of not more than one year oF 
detention or a fine of not more then 31,000. A persem 
who knowingly sells or distridutes such pubdlicati ams 
shall be punished with inprisonment of not more than six 
months or detention or a fine of not more than $500. 

(XZ) The above provisioms apply to persone 
who contravene the bam mentioned in Article 31, Section 1, 
or to thase who knowingly import, sell or distribute the 
publieations mentioned ther ein, 


Axticle Boe A person who obstructs the exeation of an 
order for seizure stipulated in Section 1 of article 28, 
Section 2 of Article 31, Section 2 of Article $2 and Article 
33, shall be punished with impris mment of not more then 
six months or detention or « fine of not more than $500. 


piicie fh: Publishers who cmmtravene the suppression 
nent iene Section 1 of Article 32 shall be punished with 
imprisonment of not more than one year or detention or a 
fine ef not more than $1,000. Persons who knowingly sell 

or distribute such newspapers or magazines shall be punished 
with imprismment of not more than six months or detention 
or a fine of not more than 3500, 


Artiel The right of proseeution for offences 
und aw shall be barred if it is not exercised 
within one year. Yor offences under Articles 435 and 45, 
the right of prosecution starts from date of publicati a, 
GHARTER VE - APPRIDIX . 
pipecie _¥ The regulations governing the enforcengt 
of s Law 11 be drawn up by the Ministry of Inter ia, 


peepee the This Law shall come into force on the 
date 0 8 promulgation, 


